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HISTORY OF ST PATRICK’S SCHOOL
The history of St Patrick’s School Macksville is closely linked with the growth of the Catholic Community in the
Nambucca Valley.
In a letter dated 7th August 1917, Bishop John Carroll (Bishop of Lismore) expressed his gratitude to the Superior
General of the Sisters of the Good Samaritan, that the Community of Sisters would make a foundation at Macksville in
1918. He stated that a suitable house for a convent had been obtained, and the Church would be used as a church school.
He wrote that Macksville was the place to be pioneered and hoped that sixty (60) children would be enrolled in the first
week. The school was to serve children from Kindergarten to Intermediate.
Catholic education has been part of the Valley since 1905. However, Macksville saw the opening of St Patrick’s School
on July 8, 1918 when the Sisters of the Good Samaritan enrolled forty-six students. Infants were taught in Fr. Colohan’s
car shed and the older children in the old church. According to Good Samaritan archives, “Fr Durkin, the Parish Priest,
had ensured that everything was in readiness for the opening of the school. The school requisites were complete. The
Sisters were provided with every book they needed and great hopes of future success were entertained by all. The
children were very excited that the Sisters had finally commenced teaching at the school”. The first school was built
and opened in 1928. Students came from Nambucca Valley and included borders from outlying areas.
The Good Samaritan Sisters continued teaching in the Parish for the next thirty-five years. On 29th January 1954 the
Sisters of Mercy from Grafton began teaching at Macksville with 150 pupils. The school had been separated from the
church, the new structure being built on the corner of what is now, Wallace and Boundary Streets. Extensions for an
infant’s school were planned and constructed in 1956. In 1957 there were 250 names listed for enrolment from Kinder
to Year 10. At the end of 1965 the high school was closed. The convent ceased being the nuns’ home in 2003.
In 1975, St Patrick’s Church was built next to the school. In 1980 extensions to the school building for the new Junior
school classrooms were completed.
The first lay Principal was appointed in 1991 after the Sisters of Mercy withdrew administration and full-time presence
in 1990. Their presence was maintained in the school until 1998.
In 1994 extensions were planned for the old site of St Patrick’s School with emphasis on providing an appropriate
administration section for the school. At the same time provision was made for wet areas and the re-carpeting of the
primary classrooms.
In 2014, a building project commenced to relocate St Patrick’s School to a Greenfields site 3.5 km south of the old site.
The building project was completed at the end of 2015. The new school opened on the new site at the beginning of 2016.
The school still enjoys the support of the Nambucca Valley community and its immediate environs. Enrolments have
continued to grow despite the closure of many employment opportunities.
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MISSION STATEMENT
"Enabling students to achieve the fullness of life"
VISION STATEMENT
St Patrick's Primary school is a community which nurtures each child in an atmosphere
of love and respect, where they are able to grow based on the teaching of Jesus Christ.
Our school inspires creative and curious learners to achieve their full potential through
innovative learning experiences.
At St Patrick’s Primary School, we believe that ...
•

Christ is at the centre of all we do.

•

Students, parents, staff and the wider community are valued, respected and
involved.

•

A rigorous and engaging curriculum allows all students to achieve success.

•

All students learn best when they are active and engaged in their learning.

•

Education flourishes in an adaptable learning environment.
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ST PATRICK’S PRIMARY SCHOOL, MACKSVILLE
SCHOOL LOGO
St Patrick’s Primary School logo was designed to capture the tradition and vision of the school.

Description of Logo
Sisters of Mercy Cross – Acknowledges the many years of service the Sisters of Mercy gave to St Patrick’s
School.
Rays – These represent Christ’s light shining down on us. They originate from the cross and are a symbol of
Jesus’ suffering and his guiding light for all Christians. These are green (Colour for St Patrick) in the coloured
version of the logo.
Motto – Truth Conquers – Jesus said, “I am the way and the truth and the Life”. John 14:6 St Patrick’s motto
relates to the value of honesty.

School Address:

32 Macksville Heights Drive,
Macksville NSW 2447

Telephone:

(02) 6568 1397

Email:

macvp@lism.catholic.edu.au

Website:

https://www.macvplism.catholic.edu.au

Principal:

Vin Butler

Office Hours:

8.00am - 4.00pm

Welcome to St Patrick’s School, a systemic Catholic Primary School of the Diocese of Lismore.
At St Patrick’s, education in faith is a partnership between home and school. Parents are seen as the primary faith
educators of their children and the school is a source of support and enrichment.
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ABSENCE OF PUPILS/ATTENDANCE REQUIREMENTS:
We are obliged by law to keep a record of attendance of all children at St Patrick’s. If a child is absent for any reason a
written note must be given to your child’s teacher. This note should detail the date and reason for any absence. Parents
can also phone the school or complete an online form on the Schoolzine app if their child is absent. This message will
be passed on to the homegroup teacher.
If your child is absent and the school has not been notified, you will receive an SMS asking to explain the reason for
their absence. Parents are asked to respond to this text. If no response or no note is sent in after returning to school
a letter will be sent home asking for the reason of absence.
If your child/children will be on an extended vacation for three days or more, the school requires a letter advising
the date the vacation will commence and the date your child/children will return to school.
It is important that children are punctual. Please be aware of the school timetable below. Our school day begins at
9.00am.
The roll is marked at 9.00am. It is distressing for children if they arrive late to school after the class roll has been marked
and lessons have started, or their class has moved to another place and they cannot locate their group.
School Hours
8.30am Teacher supervision of playground begins
9.00am Children assemble
11.00am Lunch Break
11.40am Lessons recommence
1.40pm Afternoon Tea
2.10pm Lessons recommence
3.10pm School finishes
Managing Applications for Extended Leave - Travel or Holiday - What do we do when we know we’ll be away
for consecutive days?
From time to time parents/caregivers may approach the school to seek permission for their child to travel during school
term for periods of time. Family holidays and travel are not considered under the Exemption from School Procedures
and the Principal will record this as unapproved leave. Parents will be advised of this through the newsletter, Parent
Information Handbook and Parent Information Nights. If parents choose to proceed, the absence shall be recorded as
Unjustified Leave and a Notification of Extended Student Attendance Leave Form A4 is to be completed by the
parents/caregivers when the leave is for three or more days. When the Principal receives the notification form, it is to
be filed in the Student's File and Principal's file. (The Attendance Leave Form A4 can be found on the school’s website,
under the parent tab.)
L Code Explanation
An explanation of the absence is provided which has been accepted by the principal. This may be due to:
- misadventure or unforeseen event
- participation in special events not related to the school
- domestic necessity such as serious illness of an immediate family member
- attendance at funerals
- travel in Australia and overseas
- recognised religious festivals or ceremonial occasions.
A Code Explanation
The student’s absence is unexplained or unjustified. This symbol must be used if no explanation has been provided by
parents within seven days of the occurrence of an absence or the explanation is not accepted by the principal. It is at the
principal’s discretion to accept or not accept the explanation provided.
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Truancy: The school takes its attendance responsibilities seriously and will support parents with their son or daughter’s
attendance issues. While parents should be reminded of their legal obligations under the Education Act (1990) the
welfare of the student is the focus of this consultation.
If there is a pattern of student non-attendance, the school will contact parents promptly. Parents will be telephoned by
the teacher as a first point of contact to resolve the issue.
Resolution of student attendance difficulties may require a range of additional school based strategies
including:
1. Student and parent interviews
2. A review the appropriateness of the student’s educational program
3. The development of a school-based attendance improvement plan
4. A referral to the school counsellor or outside agency
5. Further support from school based personnel
ACCIDENTS:
Children must report all accidents to the homegroup or playground teacher. It is very important that the school has a
current contact phone number for you if an accident occurs. On the Application Form for Enrolment you have filled out
an EMERGENCY CONTACT name and phone number. This will be used to contact you.
Every time this contact changes please let us know immediately.
ACCIDENT REPORTING PROCESS:
The official CCI accident report book details must be completed by the school staff as soon as possible that day, entered
onto the Catholic Schools Office intranet “My Safety” website, which notifies the Principal immediately.
ALLERGY AWARENESS:
We have several children at the school who are extremely allergic to any traces of nuts whether they be ingested or
touch their skin. This is a very serious concern. We ask you to be very considerate of this matter and check wrappers
etc. before sending them with your children. Staff receive anaphylaxis training every two years.
AMBULANCE:
The school is a member of the Ambulance Scheme. In the case of any serious accident/illness the administration staff
will immediately call an ambulance.
ANTI-BULLYING POLICY:
Everyone at St Patrick’s School should be expected to be treated with compassion and fairness and dignity. All children,
staff and parents have a right to be safe. The school has a police liaison officer, Steve Jeffery who visits the school each
year. His contact email is jeff3ste@police.nsw.gov.au.
Please see the Anti-Bullying Policy in Appendix H.
ASSEMBLY:
Assembly is held every Friday at 2.40pm in the Covered Outdoor Learning Area (COLA). Parents and friends are
welcome to attend.
BANK:
Students can bank with the ‘Commonwealth Bank’ at school each week. Bank days are Wednesdays and new account
packages may be obtained from the Administration office.
BOOK CLUB:
Students have the opportunity to purchase books from Ashton Scholastic Book Club. Book club order forms are sent
home regularly.
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BUS TRAVEL CHANGE:
Any change of routine, especially as to how your child is to go home in the afternoon, should be conveyed to the child’s
homegroup teacher or administration staff, preferably by a written note. Unless written or phone notification is received,
children will go home their normal way. All changes are to be written in the bus book. (Please do not communicate
with your child by phone or device during the school day regarding travel changes, all changes must go through
the office)
BUS TRAVEL FORMS:
Bus travel forms are available online from the Department of Transport website, transportnsw.info/school-students The
application must be completed online. Once completed one of the office staff will endorse the application advising that
all the information is correct. You will receive an email confirming the outcome of your application. If parents do not
have internet access, they are able to use a school computer to complete the application. Please contact the office for
more information and a brochure.
BUS BAY:
Extreme caution needs to be taken by children in the BUS BAY. Children are to wait behind the yellow line and only
board the bus once it has come to a stop. This area is a no parking or drop off zone for cars. Cars are to park in the
visitor car park.
CANTEEN:
This is run by the school and can operate only with the services of volunteer parents. It operates Tuesday to Friday.
New volunteers are called for at the beginning of each year and are always needed.
We have partnered with Flexischools to make school lunches even easier. We are excited to confirm the introduction
of a new online ordering system called Flexischools. Flexischools allows you to easily place all your canteen orders
online at any time.
1. Download the Flexischools App
Note: for iPhone and iPad please select ‘Allow’ notifications.
2. Add your School and Group
Click on the search icon, enter your school name, select your school and year group, or groups relevant to you.
3. Login/Register
Click the ‘Order now’ button located in the bottom right-hand corner of the app, this will open a login screen.
•

Already a Flexischools user - Enter your details and login. To save your login details select ‘remember me’.

•

New Flexischools user - Click ‘Register’, enter your email address and follow the instructions in the email to
set up your account.
Once your account is set up, add new student; search for our school, enter student details and select their class.

We hope this step forward will support families with a more convenient and efficient process of placing canteen
orders.
Additional items are sold at the canteen at lunch and afternoon tea. The children may bring money to purchase these
items.
If the children do have additional money for the canteen, please place this money in a wallet of some sort as little
children tend to lose it if it is in their uniform pocket. Price lists are sent home when necessary.
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CHILD PROTECTION:
Staff in Catholic Schools in the Diocese of Lismore have significant obligations as Mandatory Reporters, for the safety,
welfare and well-being of children and young people. A Mandatory Reporter is a person who, due to the nature of their
employment must report any concern regarding the safety, welfare or well-being of a child. This means that they must
report any issue that they suspect, on reasonable grounds, that a child is at risk of significant harm to the school Principal
who will take the required action. More detailed information can be found on the school website in the Child Protection
Policy and Procedures document.
CLASS PLACEMENT:
Class groupings for the new school year are set by the school’s Leadership Team. Children are placed in homegroups
by the teachers that have taught them that year. Some years the numbers in year levels fluctuate, therefore the structure
of the school necessitates having composite and/or straight classes. Research has found that, “students in composite
classes did not learn more or less than students in single-age classes.” Multi-Age Classes in NSW, Department of
Education & Communities, NSW.
When arranging homegroups, teachers consider the following; learning needs, friendships, social needs and academic
ability. Parents are not able to request a specific homegroups for their child. All children find out their homegroups on
the final Monday of the school year at the Whole School Transition Day.
COLLECTION OF MONIES:
Money is collected at different times of the year for various reasons. When forwarding money, we request that it be
enclosed in an envelope with the child’s name, homegroup and the purpose of payment clearly written on the front.
COMPLAINTS:
Parents who have concerns are encouraged to come to the school for assistance. Initially, parents should make an
appointment to speak to the teacher or individual staff member involved. It is more helpful for all concerned if an open
mind is maintained until the facts of the situation have been explored. Sometimes there are two sides to a story. Parents
are also encouraged to contact the Principal or Assistant Principal with any concerns as mutual resolution of difficulties
is most desirable. Parents are asked if they have a problem with another child in the school to not approach the child
concerned, but contact a teacher or the Principal who will then address the situation.
CURRICULUM:
Our School offers development in the seven key learning areas: Religious Education
Religion lessons focus on the Gospel Message and our Catholic Doctrine. We assist families in the preparation of
children for the Sacraments of Reconciliation, Eucharist and Confirmation.
The curriculum in Religious Education is one which challenges and informs students in their understanding of Scripture
and tradition. This curriculum is supported by an online resource called Understanding Faith.
English
In English students develop knowledge, skills and understanding about English language and literature and the ability
to talk, listen, read, view and write with purpose, effect and confidence. They develop knowledge of the ways in which
language varies according to context and a sound grasp of language structures, spelling and grammar. The three broad
strands of English are Reading and Reviewing, Speaking and Listening and Writing and Representing.
Mathematics
Mathematics involves the development of students’ thinking, understanding, competence and confidence in the
application of mathematics. The three broad strands of Mathematics are Number and Algebra, Measurement and
Geometry and Statistics and Probability.
Science and Technology
In Science and Technology students develop competence, confidence and responsibility in their interactions with science
and technology. The five strands of Science and Technology are Living World, Material World, Physical World, Earth
& Science and Digital Technologies and the two skills are Working Scientifically and Design & Production.
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HSIE includes History and Geography
History
Students:

● develop knowledge and understanding about the nature of history and key changes and
developments from the past.
● develop knowledge and understanding about key historical concepts and develop the skills to
undertake the process of historical inquiry.
Geography
Students:
● develop knowledge and understanding of the features and characteristics of places and
environments across a range of scales.
● develop knowledge and understanding of interactions between people, places and
environments.
Personal Development, Physical Education and Health (PDHPE)
The study of Personal Development Health and Physical Education (PDHPE) aims to enable students to develop the
knowledge, understanding, skills, values and attitudes required to lead and promote healthy, safe and active lives.
The PDHPE syllabus provides a unique opportunity for students to develop, strengthen and refine skills across the three
domains: self-management, interpersonal and movement.
Creative Arts
The study of the Creative Arts enables young people to engage with and enjoy exploring expressive forms, ideas and
values. The Creative Arts provides opportunities to enchant, explore, investigate and respond to the world through
making and performing. The four strands in Creative Arts are: Visual Arts, Music, Drama and Dance.
In addition, our School offers
● Kindergarten Orientation Programme – incorporating Little Shamrocks Programme
● Seasons For Growth Programme.
● Cool kids Programme.
● Social Skills Programme
● Brain Breaks programme
● Star Reading Programme.
● Extending Mathematics Understanding (EMU) Programme.
● Quicksmart Literacy Programme.
● Indigenous Education Assistant.
● Indonesian Focus.
● BYODD Programme for Stage 2 and Stage 3
● Music - also opportunity for private Music Tuition during school hours.
● School Choir.
● School Band.
● Drum Corps.
● Technology Integrated into the Curriculum.
● Physical Education Programme.
● YR 6 – Kinder Buddy Program
● Positive Behaviour Support Framework.
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DISCRIMINATION STATEMENT:
We value the diversity of our school community and respect the differences between employees and students,
recognising that each person has individual talents and skills to bring to their work.
●
●
●
●
●
●
●
●
●
●
●

Age
Physical features
Industrial activity
Carer status
Disability
Marital status
Parental status
Political belief of activity, pregnancy, race
Religious belief or activity
Sex
Personal association with a person who is identified with reference to any of the above attributes.

It is St Patrick’s School’s legal responsibility to ensure that discrimination and harassment do not happen in the
workplace. If they do occur, the school will take the complaints seriously.
ENROLMENT:
The school has a comprehensive Enrolment Policy. Enrolment applications can be obtained from the school office or
can be completed online on the school’s website. Please refer to Appendix F for the Enrolment Policy.
EVACUATION/ LOCKDOWN PROCEDURES:
The school has in place evacuation and lockdown procedures for all emergencies. Regular “Emergency Drills” are
carried out. If parents or visitors are on the premises they are asked to follow directions from staff. Emergency
instructions are placed at each exit.
EXCURSIONS:
School Excursions and visits by performers or groups from outside the school are an integral part of the school
curriculum. Many of the themes and topics of each Stage Group in Primary School can be enhanced by an excursion or
visit. At the heart of excursions is the belief that the experience of ‘hands on’ for the children is the most beneficial way
to learn. Reading about a topic is perhaps our first means of learning. Being told about it may be second. Looking at
pictures, television, movies or the internet may be the next step but actually experiencing it gives us all the greatest
chance to learn and understand. Years 4, 5 & 6 attend an overnight camp later in the year. St Patrick’s owns a 33 seater
bus which is often used for excursions and camps. Parent permission for travelling on the school bus or other buses is
a requirement.
FACEBOOK:
Facebook is used by a majority of people as their main social media communications tool. St Patrick’s has a Facebook
page which was established to improve communication and connect with families via the Social Media platform. All
religious activities, including liturgies, are published through the page. Other events are published, such as camps and
excursions.
The Facebook page is closely monitored, with four senior staff having administration rights. Parents are able to view
any items on the page, including photos and videos, however, copying of these has been disabled. Comments are
allowed on Facebook but must conform with the diocesan social media agreement. Unacceptable comments will be
deleted by the administrators and may be in contravention of the agreement. Student who are not allowed to have their
image on the Facebook page, as indicated by parents, are excluded. This agreement will only change if parents notify
the school in writing.
Facebook app is free to download through the App Store or Google Play Store. Once you have downloaded the app,
search for our new page and like us to follow!
St Patrick’s Facebook page is: St Patrick’s Primary School Macksville
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FRUIT BREAK:
St Patrick’s has a fruit break which occurs during the morning block. The purpose of the break is to: ● Encourage children to eat fruit on a daily basis.
● Help to sustain children’s concentration during the important morning learning times when core curriculum is
taught.
● Promote a healthy lifestyle.
Each teacher will decide an appropriate time to fit in with their class program. The fruit break is five minutes in duration
and this time is to have a drink of water and eat their fruit. All children are encouraged to bring a piece of fruit each
day to eat. Students who do not bring a piece of fruit will not participate, but will still sit with the other children. We
encourage parents of younger children to cut up the fruit and pack into an air tight container.
HAZARDOUS SUBSTANCES IN THE SCHOOL:
The Work Health and Safety Act 2011 requires the school to keep only those chemicals and products on the premises
that are actually required, and to keep written guidelines as to their safe storage and use. By doing this, the school not
only complies with the Act, but also minimises the risk of the children and teachers being harmed by hazardous
substances. Therefore, parents are asked to not bring any substance onto the school premises unless permission has
been obtained from the Principal. This includes any craft glues, cleaners, paint or insecticides (e.g. roll on mosquito
repellent, aerosol sprays etc…). It also includes “white out” fluids.
HEAD LICE:
● Anyone can catch head lice. Head lice cannot fly, hop or jump. They spread from person to person by head to
head contact, and may also be spread by the sharing of personal items such as combs, brushes and hats.
● While it is parents who have the primary responsibility for the detection and treatment of head lice on their
children, the school will alert parents of lice when detected.
● Consistent with NSW Health advice, the Principal/and or delegate will ensure that the parents of any child found
to have live lice are informed that day by phone and a letter will be sent home with all children in that class.
● The Principal will ensure that information relating to head lice appears in the school newsletter, Parent Information
Book and Head Lice Policy on the school’s website.
HOMEWORK: Parents expect children to be given some work to revise or learn at home on most nights. St Patrick’s
School has a Homework Policy in place for this reason.

Suggested times for homework
Suggested time per day
Kinder:
Stage 1:
Stage 2:
Stage 3:

10-15 minutes
15-20 minutes
20-30 minutes
30-40 minutes

IMMUNISATION:
Parents with children enrolling in the school must present an Immunisation History Statement at the time of enrolment.
Failure to do so means that, in the event of a disease outbreak, unimmunised children will have to stay at home for their
own protection and the protection of others, if directed by the Department of Health.
INFECTIOUS DISEASES AND EXCLUSION PERIODS:
Please refer to the list of Infectious Diseases in the Appendix B.
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KINDERGARTEN/BEST START & MAI:
For the first week of Term One, Kindergarten children attend a Literacy and Numeracy assessment. This is a one on one
assessment interview with their teacher to gain an understanding of the child’s knowledge of literacy and numeracy.
This information assists teachers in developing a personalised program for the child.
LEARNING SUPPORT PROGRAM:
St Patrick’s Primary School is an inclusive school and aims to meet the needs of all its students. St Patrick’s has a
responsibility to provide a range of opportunities that enable each student to experience success and to develop to his/her
fullest potential. The Learning Support program is designed to allow for the enhancement of learning in those students
experiencing difficulty, and for students with gifts and talents that set them apart from their peer group. For further
information, visit the school website and click on the Policy Link to read the Learning Support Policy.
LIBRARY BOOKS AND BAGS:
The School has a well-stocked and inviting Library of books. Please encourage your children to read their books, take
proper care of them and return them on the due day. It is essential that children have a Library Bag to carry library
books only, to and from school. Children will be notified early each year when Library Day is scheduled. Books which
are lost or misplaced will need to be replaced by the student and /or family.
LOST PROPERTY:
All articles of clothing, bags, books, stationery etc. must be clearly marked with the name of the current owner. Items
found are placed in lost property in the Administration office.
MEDICATION AT SCHOOL:
It is school policy that teachers do not administer medication, including Panadol etc. to children. If a child has a chronic
medical condition requiring regular medication at school, details in writing must be given to the Principal before such
medication can be administered. An appropriate form is available from the Administration Office.
Any medication needed on a regular basis must be kept locked in the Administration Office and administered at the
appropriate times by the Administration staff.
For children on Asthma Medication and Plan, please refer to the Asthma Policy in Appendix E.
MINI VINNIES:
The Mini Vinnies group has been operating in our school for many years. The aim is to encourage students to be active
in living the Gospel values and put their “Faith into action”. They do this by caring for others, sharing and reaching out
to those in need. Children in Years 5 and 6 are invited to participate. They meet at lunchtimes and decide on a project
or activity that they feel is worthwhile and that they can achieve. Some activities the children have been involved with
are visiting and making cards for Autumn Lodge residents, winter sleep-out, collecting food items and Christmas
presents which are given to the local senior conference of the St. Vincent de Paul Society for distribution and raising
money to assist people affected by various natural disasters.
The children are also active in promoting friendship and caring in their school environment. By the care and gentleness,
they show, the children become aware of the feelings and needs of others and therefore are living out their faith within
their school.
MISSIONS
The students, parents and staff of St Patrick’s School are invited to participate in the Church’s mission “to bring the
Good News to the poor” (Luke 4:18) through monetary donations/fundraisers. Each year St Patrick’s supports Caritas
Australia, Catholic Mission and St Vincent de Paul. Project Compassion is run during lent. On occasions there is
unexpected local or international crises that the school community is asked to respond to. Mufti days and/or other
fundraisers are used to raise an amount which is sent to the appropriate organisation.
Stage 3 teachers choose at least two Year 6 students (not school or sports captains) as Mission Captains whose role
includes collecting mission money, reporting at assemblies.
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MOBILE TELEPHONES:
The school discourages children having a mobile phone at school. In an emergency, children may bring a mobile phone
but it has to be left at the Administration Office during school hours.
NAPLAN:
The National Assessment Program – Literacy and Numeracy (NAPLAN) is an annual assessment for students in Years
3 and 5. NAPLAN tests are administered early in Term Two each year. NAPLAN assesses skills in literacy and
numeracy that are developed over time, through the school curriculum. NAPLAN is not a pass or fail type test, but rather
shows how students are progressing in numeracy and literacy skills against national standards for all Australian children.
It also provides valuable information that allows schools and governments to better target effort and support to help all
students achieve their potential and acquire the basic skills to help them build successful and happy lives.
NAPLAN is completed online for Years 3 and 5. Year 3 complete the writing assessment in written form, whereas Year
5 complete this online.
NEWSLETTER/SCHOOLZINE:
A school newsletter is produced once a fortnight and is emailed to each family. Care is taken to make sure that each
family is kept up to date. It contains details of the school calendar, important events and meeting notices. Permission
notes are sent home with the eldest child.
The newsletter can also be accessed via the Schoolzine app. Schoolzine is a free app and can be accessed through the
Apple Store or Google Play for Android devices. Schoolzine contains a lot of school information. From time to time the
school will send alerts to parents to inform them of something important e.g. Carnival cancellation.
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OUTSIDE SCHOOL HOURS CARE (OSHC)
We would like to welcome you and your family to St Patrick’s Outside School Hours Care.
Our programs provide After School Care, as well as Pupil Free days and Vacation Care.
Our Aims: ★ Providing school aged children, families and the community with accessible, inclusive,
affordable, supportive, quality care.
★ To provide a welcoming family environment, encourage open communication and positive relationships between
staff, families and management.
★ To create opportunities and provide an environment that promotes learning and PLAY- being the main activity of
middle childhood, enabling the children to just relax and enjoy being with their peers and create new friendships.
★ To promote and encourage healthy eating habits.
★ To provide a physically safe, emotionally secure, cross cultural setting where children are able to explore and
experiment with a variety of materials and experiences in a supportive confidence building atmosphere, which
promotes physical, educational, emotional, social and intellectual growth.
★ To maintain positive staff relations and effective teamwork through open communication, group decision-making
and planning, staff development opportunities and access to new and updated research and resource material.
★ Fun and enjoyable activities for children
★ Facilitate pathways to expand knowledge and create strong links to all areas of our diverse community.
★ Developing dynamic & vibrant programs that promote self-expression.
Contact Details:
OSHC Co-ordinator - Nicole McNally
Assistant Co-ordinator – Samantha Williams
Phone: 0458505986 or 65681397 option 1

After School Care
Hours- 3.10 to 5.40pm, Monday to
Friday
Fees- $18.00 (permanent) per child per
session
Fees- $22.00 (casual) per child per
session

Vacation Care
Full Day- 8.00am to 5.30pm
Fees$45.00 per child per session

Child Care Subsidy is available depending on families financial circumstances. Contact Centrelink for more
information.
Enrolment: An enrolment form is required for each child and is available from the Out of School Hours Care Program
or from the Administration Office. All families who wish to use the program are required to complete an enrolment
form prior to commencement. Please advise the Coordinator of any changes to the information on the enrolment form.
Child Care Subsidy (CCS)
Service ID 190010047H
Our program’s name with Centrelink is St Patrick’s Outside School Hours Care.
The O.S.H.C program operates from St Patrick’s Primary School daily during the school term. Care is provided on pupil
free days and Vacation Care program operates during the school holidays (except 3 weeks over the Christmas break).
We are located in the hall. We regularly use the playing field, COLA and multi-purpose court. All areas used by the
children are supervised at all times.
Pupil Free days: Enquiries can be made regarding the availability of care on these days.
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OUTSIDE TUTORS
The procedures for when a parent requests services for private tuition for their child (dance, music lessons etc.) on
school grounds from a non-staff member, are as follows:
The tutor must provide the parent with their Working with Children Check number and date of birth. The parent as the
employer of the Tutor should "Verify" the check via the link below. The parent should then confirm with the school that
they have completed this step and the check was "Cleared"
https://wwccheck.ccyp.nsw.gov.au/Verifiers/Search
The school is required to supply the tutor with adequate, safe, fit for purpose facilities for the lessons that comply with
your Child Protection and all other policies.
The school will keep a copy of all documentation in relation to the tutor’s working with children check supplied by the
parent on file as well as any required qualifications and the Tutor’s ABN.
PARENT HELPERS:
Parents are welcome to become involved in the many activities at St Patrick’s School. All parent helpers are asked to
sign a Prohibited Declaration Form before commencing any form of voluntary work with children. It is of utmost
importance that the privacy and confidentiality of all students, teachers and community members is respected by not
passing on information about individuals gained through voluntary service work at school.
PARENTS AND FRIENDS ASSOCIATION:
The Parents and Friends Association meets on the first Monday of each month to discuss social and fundraising events
and new members are most welcome. The main objective of the Parents and Friends is to raise funds for the school and
to organise social events.
PARKING:
Parents, visitors and volunteers are able to park in the visitor car park, parents can drop off or pick up children in the
drop off zone near the hall. This is not a parking area.
PASTORAL CARE:
Pastoral Care is the genuine concern for all members of our School Community. It is the way in which the school
responds to the various needs of the children, parents and staff. Pastoral Care seeks to invite all to develop to their full
potential and provides the means for all to share their gifts and talents. It underpins our School policies, curriculum
statements, procedures and organizational structure. Pastoral Care brings our School Vision to life in a practical and
tangible manner. Please see Appendix C for guidelines on the Behaviour Management Policy.
PERMISSION TO LEAVE SCHOOL GROUNDS:
Should it be necessary for children to leave school early for any reason e.g. dentist, doctor etc. parents must notify the
school in writing or by phone before the child is due to leave.
***** CHILDREN ARE NOT PERMITTED TO LEAVE THE SCHOOL GROUNDS FOR ANY REASON
WITHOUT PERMISSION ENDORSED BY THE PRINCIPAL.
This is for your child’s own protection. Should special circumstances arise please notify the teacher in writing on each
occasion.
To comply with Work Health & Safety requirements, all students who are late to school or leave early will need to have
their name filled out in a register at the office. Parents are asked to fill in this register stating the reason for being late or
leaving school early. Children signed in late will be given a late card to hand to their homegroup teacher on their arrival
at their Pod. When students are signed out for leaving early, an early leaving card is to be handed to their homegroup
teacher.
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POSITIVE BEHAVIOUR LEARNING (PBL)
The PBL framework emphasises a proactive approach to teaching explicit behavioural expectations of the children.
Teachers focus on a particular aspect for a week in class, e.g. Behaviour expected in the playground or when waiting on
bus lines. With this approach those children who do something kind, helpful or thoughtful towards others may be given
a ‘Reason to Smile’ token.
Our system:
● Emphasises appropriate student behaviours and actions.
● Recognises effort and improvement in academic, social and behavioural areas.
● Promotes the development of self-esteem in students within a nurturing school environment.
● Uses a consistent approach that utilises a standard language related to the school’s core values.
Effort and improvement will be rewarded through acknowledging and encouraging appropriate behaviours. All staff
are involved in this process, through the use of stickers, stamps, reward time and pins. Your child will be coming home
telling you about Reason to Smile Cards, Reward Time, Tokens, Class of the Week, Bronze, Silver & Gold Pins and
much more.
In the Classroom: At the start of each term students will receive Reason to Smile 1 Card. Students collect stamps from
staff. Once the card is filled they receive an acknowledgement from the Principal and AP and are given Card 2. When
they have filled 3 cards they select an activity to do at our Reason to Smile Rewards time.
In the Playground: All staff will carry pouches with tokens, when on duty. When a student has been ‘caught’ following
expected behaviours they will be given a token in a class jar. At the weekly assembly, the tokens are counted and the
homegroup with the most tokens receive a “Class of the Week Award”. The Homegroup with the most tokens at the
end of the term will be taken out of the school for an outing and a treat.
Bronze, Silver & Gold Awards: After a student has filled the 3 Reason to Smile Cards they will move onto a Bronze,
Silver or Gold Card. They will receive pins as each card is filled.
The children who break one of the school rules are given a ‘Work On It’ slip. Children who receive one of these attend
a restorative session in the library at afternoon tea with the Principal or Assistant Principal. Students who exhibit good
behaviour and have not received three ‘Work On It’ slips in a term are able to attend a Rewards Afternoon at the end of
each term. For more information, see the Behaviour Management Policy.
POSITIVE INCENTIVES PROGRAM
At St Patrick’s Primary School, we believe that all children have the right to an education, which offers them the best
opportunities to work hard, be happy and make good progress. Teachers are here to create the right environment and
opportunities for this to happen. Teachers and others contribute towards this process. The following structures form a
part of the school’s behaviour management plan. The Positive Incentive Policy can be found on the school’s website.
This policy takes into consideration class and whole school structures for giving positive affirmation to the students.
A) Classroom Structures
● Classroom stickers
● Student choice activities
● Sharing work with others
B) Whole School Structures
● Assembly awards: - (weekly)
1. Reason to Smile Award
2. Student of the week
3. Following Jesus’ Way
●
Star of the Month (Monthly)
C) End of Year Awards
Religious Education and Christian Living
Kinder Awards
Class Spirit
Student of the Year
Most Improved

Citizenship
Consistent Achievement
Humanitarian
Academic Achievement
Dux of the School
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Nicole Simpson
Polding
Creative Arts
PRAYER:
Prayer is an important part of our Catholic culture at St. Patrick’s Primary School. Students are encouraged
understanding of how prayer can help them each day. A variety of prayer experiences and opportunities for our
parents and students are provided. Prayer life in our school is promoted by:
• Class prayer (beginning of day, before meals, end of day, Angelus at noon, Meditation)
• Whole School Assemblies (Mondays & Fridays)
• Parent Teacher Information Nights
• Sacramental Meetings
• School Sport Gatherings
Appropriate prayers are introduced for each year level in line with the CSO Guidelines.
PRIVACY STATEMENT:
The Privacy Policy is updated regularly to account for any new changes such as technology, law and other school
operations. The information we will collect from you is for the primary purpose of collection, and for related purposes
to which you have consented, such as
● Keeping parents informed about matters related to their child’s schooling through Newsletters and other
correspondence.
● Day to day administration.
● Looking after the pupils’ educational, social and medical well-being.
● Seeking donations and marketing for the school.
● Satisfying the school’s legal obligations and allowing the school to discharge its duty of care.
The school has in place steps to protect the personal information it holds from misuse, loss, unauthorised access,
modification or disclosure by use of various methods including locked storage of paper records and pass worded access
rights to computerised records.
If you would like further information about the way the school manages the personal information it holds, please contact
the Principal.
PUPIL/FAMILY INFORMATION:
It is important that information given on the Application to Enrol Form is accurate. It is even more important that you
update this information should it change from time to time. If you change your address or phone number, if you change
your name or receive custody of a child, if your emergency names and phone numbers change PLEASE INFORM US
SO THAT RECORDS CAN BE KEPT UP TO DATE.
PUPIL FREE DAYS:
Throughout the year parents will be notified of at least four staff only days on which the school will close, to allow the
teachers to take part in professional development activities. The Outside School Hours Care (OSHC) program operates
on Pupil Free Days to provide care if parents are required to work.
REPORTING:
We welcome your enquiries about your child’s progress. Parents wishing to speak with the teachers need to phone or
write so that a mutually convenient time can be agreed upon, as teachers cannot leave children unattended during class
time or playground duty time. Should you have any concerns please contact the Principal.
Parent/Teacher interviews are held at the end of Term One for Years 1 to 6 (end of Term 2 for Kindergarten). A written
report of the first two terms is sent home at the end of Term Two. Parents are given a written report of their child’s
progress at the end of the year and have the option of seeking an interview with the teacher. All written reports are
based on the Common Grade Scale and are written in plain English.
SACRAMENTAL PROGRAMS:
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The children will be prepared for the Sacrament of Confirmation in Year 3 and the Sacraments of Reconciliation and
First Eucharist during Year 4. The times for these Sacraments will be decided after consultation with the Parish Priest
and Bishop of Lismore.
SCHOOL COUNSELLOR:
St Patrick’s Primary School employs a qualified School counsellor on a part-time basis to work with students, parents
or carers and teachers in a variety of ways. Our counsellor provides short term psychological counselling, therapy and
programs for individuals and groups for a range of mental health, social and emotional and family issues
This includes:
• counselling individual students
• running small group programs such as, Cool Kids (Anxiety) and Seasons for Growth (Grief & Loss)
• assisting parents or carers to make informed decisions about their child’s education and wellbeing
• assessing and observing students’ learning and behaviour
• liaising with teachers regarding students
• liaising with and referring students to outside agencies
Our School counsellor is a member of the schools’ student welfare and learning support team. Parents or carers
wanting their child to access our school counsellor are asked to contact the office and complete the relevant
documents for consent. Parents or carers may also seek advice from our school counsellor about their child’s
progress.
School counselling is a confidential service and confidentiality will be maintained unless legal requirements, e.g. child
protection legislation, override it.
SCHOOL FEES AND LEVIES:
In choosing a Catholic Education for your child, parents must be prepared to meet the financial commitment involved
in that decision. Accounts for School Fees are sent home in the first/second week of term.
School fees include the provision of resources for each child to begin the year, as well as the day to day costs of running
the School. The fees are kept as low as possible so we rely on all families being faithful to their commitments to provide
necessary resources for all. Families finding it difficult to pay fees need to see the Principal to discuss other
arrangements, otherwise enrolment may be terminated. (See Appendix G)
SCHOOL PARLIAMENT:
The School Parliament involves all Year 6 students and gives them an opportunity for leadership development. The
Parliament is led by the school captains and other students are responsible for a variety of portfolios. Students are
supported in their role by staff members. Ministers meet regularly with other Year Levels to talk about issues affecting
them. School Parliament sits regularly throughout the bill. Ministers present bills to the Parliament and to the Senate
(staff members). Once these have been passed the Governor General (Principal and/or Assistant Principal) approves
the bill.
SCHOOL POLICIES
Major school policies are contained in this handbook as appendices. All policies can be found on the school’s website,
www.macvplism.catholic.edu.au or these can be viewed at the Administration Office. Policies are reviewed as part of
the school’s five year strategic plan. Policies are written to comply with state and federal government educational
requirements and take into consideration local parish and diocesan policies. All policies are reviewed and recommended
by the Advisory Council to the Parish Priest & Principal.
SICKNESS:
If a child complains of being sick, he or she will be accompanied to the sick bay by another child. The child’s parents
will be contacted and the child will be sent home if not well enough to remain at school. On these occasions we rely
on the accuracy of the parent and/or emergency contact details.
SMOKE FREE ZONE:
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Parents are reminded that the school is a smoke free zone.

SOCIAL MEDIA
These guidelines are in place to help create a safe environment on all social media channels run by Catholic Schools,
Diocese of Lismore. The aim of our social media channels is to create an environment where our community can engage
safely in conversation and is free to make comments, questions and suggestions. We ask that anyone engaging with our
social media channels show courtesy, kindness and respect for all other members of our school and social media
communities. In order to help create this safe environment we have set out some guidelines that apply to any engagement
with us or other members of the community on any of our social media channels. By engaging with our social media
channels, you agree to follow these guidelines.
Comments must not:
• Contain spam, be defamatory of any person, deceive others, be obscene, offensive, threatening, abusive, hateful,
inflammatory or promote sexually explicit material or violence.
• Breach the privacy of any student, staff member or family member of a student or staff member.
• Promote discrimination based on race, sex, religion, nationality, disability, sexual orientation or age.
• Breach any of the terms of any of the social media platforms themselves.
• Be off-topic, irrelevant or unintelligible.
• Contain any advertising or promote any services that are not first approved by Catholic Schools, Diocese of
Lismore or are unrelated to Catholic Schools, Diocese of Lismore.
Breach of Guidelines:
We deserve the right to determine, at our discretion, whether contributions to our social media channels breach our
guidelines. We reserve the right to hide or delete comments made on our channels, as well as block users who do not
follow these guidelines.
ST PATRICK’S ADVISORY COUNCIL:
The membership of the Council consists of the Parish Priest, Principal, Assistant Principal, Parents and Friends
Association, Parish Representatives and three school parents. It brings together in a spirit of co-operation, members of
the Council so that responsible, informed advice can be given as a recommendation to the Parish Priest and the Principal
regarding policy. The School Advisory Council meets once a term.
STUDENT DISCIPLESHIP
Student Discipleship in the Diocese of Lismore promotes school evangelisation and catechesis in ways that engage the
passion, imagination and commitment of students to live as Christian disciples within the Catholic community.
School Retreats: St Patrick’s offers a program of retreat days which form part of the distinctive character of our Catholic
school. The planned activities for each retreat enrich the lives of our students and provide experiences that will enrich
their spiritual formation.
Retreats offered each year include Sacramental retreats during the preparation of the Sacraments of Confirmation and
First Holy Communion, Year 4 Class Retreat and Year 5 Leadership Retreat.
Diocesan Retreats: The Lismore Catholic Schools Office promotes its mission to ‘enable students to achieve the fullness
of life’ by conduction several Student Discipleship Retreats throughout the diocese. St Patrick’s students are given the
opportunity to participate in the following retreats:
• Incitare – Year 6 students experience faith nurturing activities and skilling for being faith leaders in their
respective schools.
• Exuro – Year 5 students are led by high school students to build on their faith formation.
• Accendere – Year 4 students are invited to a retreat day that focuses on the theme of ‘Friendship in Jesus’.
SUNSMART POLICY:
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The wearing of a broad brimmed school hat IS COMPULSORY! Our school operates with a system of:
NO HAT ----- NO PLAY!
SUPERVISION:
The school grounds are open to students from 8.30am each morning and remain open to students until 3.40pm each
afternoon. At all times outside the period from 8.30am to 3.40pm on Mondays to Fridays, the school grounds and
buildings are out of bounds to all students.
It is therefore the case that while normal supervision of students by the school will be undertaken between 8.30am and
3.40pm on Monday to Friday, no supervision will be provided other than between those hours and no responsibility will
be taken by the school for any consequences of the activities of pupils outside those hours.
Parents or caregivers are asked to contact the school in order to discuss what special arrangements might be made for
any child who needs to be on the grounds outside stated times.
The school will not be responsible for supervising or caring for students outside the school premises unless the students
are engaged in a school sponsored activity e.g. an excursion or a sporting event. The school will not be responsible for
supervising or caring for students on the journey to and from school. In particular, the school will not be responsible for
students at bus stops, either on their way to school or on their way home from school. Each student’s journey to and
from school shall be the responsibility of each student’s parent or caregiver. If parents have a concern with their child’s
bus travel, they are encouraged to contact that particular bus company.

TECHNOLOGY
As a school community there has been significant emphasis placed on the use of technology as a vehicle to enhance
student achievement. Careful consideration in the ongoing discussion about the use of technology has seen the provision
of interactive projectors and smart televisions in all learning areas, robotics, Macbook Air laptops for coding in Stage
3, greenscreen technology and a number of other digital technologies.
● BYODD- iPads: Since 2016, the school has been implementing iPad tablet technology as a result of
many months of research, planning and community feedback. At the beginning of 2016, the school
commenced the Bring Your Own Designated Device (BYODD) iPad program for students in Stage 2. In
2017, after two years of successful expansion along with consultation with parents, staff, administration and
School Advisory Council, the decision was made to bring in a one to one iPad program. Students in
Kindergarten to Year 2 would have access to a school-owned iPad and Years 3 to 6 would bring their own
iPad. For those families unable to supply an iPad in Years 3 to 6, children are allocated a school-owned
device.
● What is the BYODD iPad Program? The BYODD iPad program will allow students to use their
own personal device at school and home. The iPad is another tool to engage and enable students to develop
the skills and habits to become successful 21st century learners within a school educational setting. The
integration of this technology helps to transform teaching pedagogy, enabling teachers to implement highly
refined individual programs on student devices. This enables our students to develop the skills to think
critically, problem solve, be creative and demonstrate innovation using iPad technology at home, school and
within the community. Teachers continue to teach lessons using established teaching and learning practices,
using iPad technology as a tool to enhance and personalise the curriculum for students when and where
appropriate. The amount of time spent using iPads in the classroom varies depending on planned lessons.
● What is the cost of Apps? While many great applications are free, some are not. Teachers will
carefully select applications first and foremost for their intended use, while also keeping in mind the cost. The
school covers the costs of all school-based apps and these are loaded onto iPads through the Airwatch app.
Simply having technology in classrooms doesn’t automatically translate into a 21st century classroom. Teachers are, and
will always be, the key element in providing effective learning.
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TOYS AND COLLECTABLES AT SCHOOL:
Children are NOT PERMITTED to bring toys and other ‘collectables’ to school. When children do bring such things
they often tend to get damaged, broken, lost or spoilt at school, when the enthusiasm of a group exceeds the intention
of those ‘displaying’ such items.
Things such as collectable cards, battery- operated toys and personal type teddy bears belong in this category and must
not come to school.
However, children are often asked to bring in different artefacts related to their topic of study. This is acceptable
provided children have parental permission to bring such items to school.

UNIFORM:
St Patrick’s School has a school uniform which is compulsory for all students to wear. Please see Appendix A for
guidelines.
VISITORS TO ST. PATRICK’S:
See Appendix D for guidelines.
WEBSITE:
The St Patrick’s Website is an informative site about the school and what it has to offer to both parents and students.
The website is updated regularly and contains information on student activities, and other school- based material. Take
a look. www.macvplism.catholic.edu.au (you will need your child’s logon details to access this site).
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Appendix A

ST PATRICK’S UNIFORM
POLICY
Rationale
St. Patrick’s School uniform is an integral part of the school’s Vision Statement. The uniform is a visible sign that the students
belong to St. Patrick’s Primary School.
Scriptural Context
“Help carry one another’s burdens and in this way you will obey the law of Christ.”
Galatians 6:2
“And now I give you a new commandment: Love one another. As I have loved you, so you must love one another.”
John 13:34
Aims
It is the policy of this school that:
● All children are required to wear a school uniform. The uniform should be serviceable, practical and affordable.
● in extreme circumstances, uniform regulations may be amended by the Uniform Committee in consultation with the School
Board.
Guidelines
It is our intention that the wearing of school uniform will:
● Provide as economical and neat mode of dress for the children of our school.
● Promote the identity of the school.
● Add to the atmosphere, prestige, tone and spirit of the school.
● Help develop in the children a sense of ownership and belonging with regard to the school.
● Reduce unfair competition and discrimination arising from the pressures of the ever-changing world of fashion.
● Assist with home routines and avoid unnecessary concerns of what to wear to school.
It is therefore the responsibility of the parent to ensure, to the best of their ability, that their children come to school wearing the
correct uniform. If, for some reason, particular items are not available on a given day, a note should be sent with the child, in order
to eliminate any misunderstanding.
It is the responsibility of the Principal and the school staff to ensure that the uniform regulations are enforced. However, compassion
and discretion should be exercised where appropriate.
The task of recommending what the uniform is to be and any changes that need to be made is the responsibility of the Principal and
Assistant Principal in consultation with the Parents and Friends Uniform Coordinators, with final ratification being the responsibility
of the School Advisory Council.
All new families will receive a copy of the Parent Information Booklet when their child is enrolled in the school. Parents have access
to the policy through the school’s corporate website.
Implementation
St Patrick’s School Advisory Council has agreed that the following is the official School Uniform of St. Patrick's School, Macksville.
Any major changes to the uniform will have a three year transition before it becomes mandatory.
The Grey Uniform is worn three days a week and the Sport Uniform is worn on two days a week. Alterations to this arrangement
are at the discretion of the Principal.
General Appearance: The school uniform is the public face of the school. It is expected that the children will take pride in their
general appearance and wear the appropriate uniform (grey uniform or sport uniform) in full in a respectable manner.
Girls’ grey check dresses are to be of knee length.
Hairstyles: The children’s hair is to be worn in a neat and tidy style. Children with hair longer than shoulder length are to wear it
tied back or “up” in a ponytail, plait or some other suitable style using maroon hair ties only.

23

Jewellery: Jewellery, nail polish and make-up are not considered part of the St Patrick’s dress code and generally are not to be worn
with the school uniform. Children are asked not to wear, jewellery, except for studs/sleepers in their ear only, watch, signet ring,
solid birth bangle. Scrunchies or ribbons must be maroon.
Naming Clothing: Parents are requested to ensure that all items of clothing are clearly named.
SCHOOL UNIFORM
The uniform is: GIRLS
Grey Uniform
Summer
Grey check dress, maroon ribbon trim (30cm doubled) white socks.
Winter

Option A) Grey check dress, maroon woollen jumper with school logo, grey stockings or white socks.

Shoes

Black leather lace up, velcro or buckles, plain uppers capable of being polished with closed toe and heel.

Sport Uniform
Summer
Maroon school shirt with a white and grey diagonal stripe with school logo, maroon shorts with school logo and
plain white socks.
Winter

Maroon tracksuit with a white and grey diagonal stripe, maroon school shirt with a white and grey diagonal stripe
with school logo, maroon shorts with school logo and plain white socks.

Shoes
BOYS
Grey Uniform
Summer

Plain white joggers with minimal colour and white shoe laces.

Winter

Grey check shirt - grey Rugger or Stubbie shorts or grey Rugger or Stubbie trousers, maroon woollen school
jumper with school logo and grey socks.

Shoes

Black leather lace up, velcro, plain uppers capable of being polished with closed toe and heel or black leather
riding boots.

Grey check shirt, grey Rugger or Stubbie shorts and grey socks.

Sport Uniform
Summer
Maroon school shirt with a white and grey diagonal stripe with school logo, maroon shorts (same as girls) and
plain white socks.
Winter

Maroon tracksuit with a white and grey diagonal stripe with logo, maroon school shirt with a white and grey
diagonal stripe with school logo, maroon shorts with school logo and plain white socks.

Shoes

Plain white joggers with minimal colour and white shoe laces.

BOYS/GIRLS
School Hat
Maroon school hat with school logo on front. It is compulsory for children to wear the hat at all times whilst
outdoors in the sun.
The Parents and Friends run a clothing pool where parents can purchase second hand uniforms.
Where to Purchase the Uniform
The Parents and Friends have new uniforms for sale in the Uniform Room. Items for sale include:
● boy’s/girl’s maroon school sports shirt with a white and grey diagonal stripe with school logo
● boy’s/girl’s sports shorts
● girl’s grey check dress
● boy’s check shirt
● boy’s/girl’s maroon school jumper with the school logo
● boy’s/girl’s maroon tracksuit with grey and white diagonal stripe with school logo
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● maroon school bag with school logo
● maroon library bag
● maroon hat with logo
The following items cannot be purchased from the school.
● girl’s grey stockings
● grey Rugger or Stubbie shorts
● grey Rugger or Stubbie trousers
● plain white or grey socks

Mufti-Day Clothes
On occasions, such as fundraising days, children are able to wear casual clothing. The school stipulates that shirts must have sleeves
(In accordance with the Sun Smart Policy) and footwear must be covered (no thongs). Parents will be notified of mufti-days in the
newsletter.
ALL CLOTHING MUST BE LABELLED WITH CHILD'S NAME.
Consequences
1. If your child is unable to wear correct school uniform on any one day, an accompanying letter needs to be sent to the class teacher.
2. Repeated failure to adhere to St. Patrick's Uniform Policy will result in a letter being sent to parents outlining guidelines of the
compulsory uniform.
3. Failure to respond to the 3rd letter sent home will result in an interview with the Principal.
4. If for some reason parents are unable to send their children to school on a regular basis in correct uniform, they must make an
appointment to discuss the matter with the Principal.
Hairstyles
Children’s long hair should be tied back at all times. All clips, ribbons, headbands and scrunchies must be maroon. Hair should
be kept neat, tidy and appropriately cut. Extremes in style, cut or colour are unacceptable.
Unacceptable Appearance
1. Hair that is coloured unnaturally
2. Nail Polish
3. Body piercing other than ears
4. Tattoos
5. Extra short ankle socks
6. Visible boxer shorts or bike pants
7. Defacing any part of the school uniform e.g.: writing on the school hat
Reflective Materials
● St Patrick’s Vision Statement.
● St Patrick’s Pastoral Care and Student Management Policy.
● St Patrick’s Sunsmart Policy.

This policy was last ratified by St. Patrick’s School Board in.... September 2010
revised in… November 2011
November 2015
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Additional School Shoe Information

This policy states that all grey uniform day shoes are to be black leather upper shoes which are capable of being
polished. Hybrid black jogger shoes are acceptable. Children are encouraged to be active during recess and lunch
breaks. Hybrid school shoes allow for children to run and play in a supportive shoe. (As shown below)

Girl’s Hybrid School Shoe

Boy’s Hybrid School Shoe

Please note- Skate or ballerina shoes are not permitted.
High Top lace boots (such as Doc Martens) are also not permitted.
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Appendix B

INFECTIOUS DISEASES POLICY
Scriptural Context
“Help carry one another’s burdens and in this way you will obey the law of Christ.”
Galatians 6:2
Rationale
St Patrick’s Primary School has a duty of care to provide and maintain a safe and healthy environment for all students, staff,
volunteers and visitors working at our school and to minimise the risk of anyone in the school community contracting an infectious
disease.
The school will safeguard the privacy of any staff member, student or other person who disclose that they have an infectious disease.
Staff and students with an infectious disease have a duty of care to minimise the risk of transmission to other members of the school
community and they will acknowledge that they shall undertake reasonable measures to comply with this policy.
Definitions
● Infectious Disease- Infectious diseases, also known as communicable diseases, contagious diseases or transmissible
diseases comprise clinically evident illness (i.e., characteristic medical signs and/or symptoms of disease) resulting from
the infection, presence and growth of pathogenic biological agents in an individual host organism. Infectious diseases are
those listed by the NSW Department of Health as requiring a period of exclusion from school. A current list of infectious
diseases is contained in Appendix A. For more information visit www.health.nsw.gov.au
● Exclusion- For the purposes of this policy exclusion means that the particular person with an infectious disease will be
refused entry/participation in any school activity or function, both at school or in an alternative location.
● Outbreak- Outbreak is a term used in epidemiology to describe an occurrence of disease greater than would otherwise be
expected at a particular time and place. It may affect a small and localized group or impact upon thousands of people across
an entire continent. Two linked cases of a rare infectious disease may be sufficient to constitute an outbreak. Outbreaks
may also refer to epidemics, which affect a region in a country or a group of countries, or pandemics, which describe global
disease outbreaks.
Aims
●
●

To protect the health and wellbeing of St Patrick’s School community and the wider community.
To give clear direction to all those within the school community in matters of infectious diseases and to communicate to
all stakeholders in a concise and effective manner.

Guidelines
● Under Department of Health regulations 2006, all parents/caregivers are required to present a copy of their child’s
immunisation certificate when enrolling their child at St Patrick’s School. The Immunisation History Statement which is
issued by the Australian Childhood Immunisation Register (ACIR) is required as proof of immunisation status for
enrolment at St Patrick’s School under the NSW Public Health Act 1991. Parents/caregivers can refuse to provide a History
Statement. However, their child will be classified as un-immunised and may be excluded from school if there is an outbreak
of a vaccine-preventable disease in the school.
● In the event that an infectious disease has been confirmed in the school, all parents and guardians will be notified within
the next 24 hours.
● Parents and staff members will contact the school immediately if they have contracted a medically confirmed infectious
disease.
Guideline Indicators
● As part of the enrolment process, administration staff will ensure all documentation is collected from parents/caregivers
and entered onto the school’s computer data base (SAS 2000) and is placed in the student file.
● In circumstances where parents/caregivers do not provide immunisation details through deliberate choice, this will be noted
on the school’s data base.
● In the event of an infectious disease, parents and staff members will inform the Principal and Administration office.
● The school community will be informed of the confirmed case of an infectious disease within 24 hours, ensuring that the
person who has contracted the disease is not named publicly.
● A student/staff member who has contracted an infectious disease will not be allowed to attend school.
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●
●
●
●

The Principal will contact the local public health unit for advice regarding infectious diseases. A letter and fact sheet will
be sent home to all parents/guardians and a copy given to all staff.
In the event of an outbreak, those families identified with an unimmunised child/ren may be excluded from attending
school. A decision to exclude students will be made after the school receives advice from the local Public Health Unit.
Students/staff members who have contracted an infectious disease will not be allowed to attend school until they have
completed the prescribed course of medication and have clearance from their doctor.
Those who are most vulnerable to an infectious disease (pregnant parents/caregivers, staff or students with low immunity)
will be contacted by phone as soon as practically possible.

Reflective Materials
●
●
●

St Patrick’s School Enrolment Policy and Form, 2011
NSW Department of Health, Policy and Procedures Manual, 2006
The Australian Immunisation Handbook, 9th Edition, 2008

This policy was last ratified by St. Patrick’s School Board in
& Reviewed in

2005
September, 2011
December, 2015

Additional Information
Notification of Infectious Diseases Under the Public Health Act 1991
To be notified by Principals (Section 42D, Public Health Act 1991)
• Diphtheria
• Measles
• Mumps
• Pertussis (Whooping cough)
• Poliomyelitis
• Rubella (German measles)
• Tetanus
Infectious Diseases notification should be directed to the local Public Health Unit, and should be initiated within
twenty-four hours of diagnosis.
Contact Details: Public Health Unit
North Coast AHS
Port Macquarie Office
PO Box 126,
Port Macquarie 2444
Ph: 02 6589 2120
Fax: 02 65892390
After Hours:0439882752 Infectious Diseases
After Hours:0428882805 Environmental Health
*NSW Department of Health Policy Revised: 20-Feb-2006
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Appendix C

BEHAVIOUR MANAGEMENT
POLICY
SCRIPTURAL CONTEXT
“Blessed are the peacemakers for the shall be called the children of God.”
Matthew 5:9
PURPOSE
At St Patrick’s Primary School, we believe that all students, their families and staff have the right to a safe and supportive
learning environment. Therefore, all staff, students and families share a responsibility to teach, foster, promote and
encourage positive behaviours from all students.
POLICY FRAMEWORK
We believe that Pastoral Care:
● has the life of Jesus Christ as its focus;
● is concerned with the dignity and integral growth of the individual;
● is a responsibility entrusted to all members of the faith community;
● is a force for healing, reconciliation and liberation, and
● is an expression of, and commitment to, justice.
Education is the process of helping each individual discover their own uniqueness, potential and responsibility.
Responsibility is when we make informed choices about our behaviour and take control of our actions.
“When Christians say that they believe in Jesus Christ and the Christian way of life above all other realities then it is
the priority, time, energy and selflessness given to these beliefs that determines whether they are authentic values. The
history of Christianity is replete with the lives of saints and martyrs who really valued Jesus Christ, his teachings and
way of life. They are the greatest examples of how to focus on Christian values and behaviours. That is, if you want to
know what a person values, then look at how they behave. It takes a certain skilful and disciplined way of looking at the
world to see the real values that underpin everyday actions.” Foundation Values for Catholic Identity and Mission,
2016
DEFINITIONS
● Behaviour is defined as anything we say or do.
● Appropriate Behaviour is any behaviour that contributes to the positive learning
environment and aligns with our school rules and behavioural expectations.
● Inappropriate Behaviour is any behaviour that does not meet the school rules and
behavioural expectations.
● Challenging Behaviour is behaviour that significantly challenges the day to day functioning
of schools. The behaviour impacts on learning and interrupts students’ and staff capacity
to function in a safe and orderly environment.
● At Risk Behaviour is any behaviour that could cause possible harm or injury to self or other.
This includes physical, emotional or psychological harm.
St Patrick’s Primary School has adopted a Whole School Approach to bring about positive behaviour; Positive
Behaviour Support [PBL]. This approach has a strong emphasis on teaching appropriate behaviours and providing
systems of support to bring about these positive behaviours.
Student Discipline practices are based on restorative principles and are respectful of the dignity, rights and fundamental
freedom of individual students, and at the same time are focused on the effective running of the school for the benefit
of all.
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Corporal Punishment by any School Person or non-school person is not permitted.
CONTENT
SCHOOL RULES AND BEHAVIOURAL EXPECTATIONS
St Patrick’s Primary School Rules and behavioural expectations outline appropriate student behaviours that contribute
to the functioning of our school as a safe, nurturing and inclusive learning environment. Students at St Patrick’s
Primary School will be taught, encouraged and supported to demonstrate these expected behaviours.
SCHOOL RULES AND BEHAVIOURAL EXPECTATIONS:
At St Patrick’s Primary School, we Respect Self, Respect Others and Respect the Environment

See appendix A and B – for full matrix of behavioural expectations across other settings
PROCEDURES FOR TEACHING AND COMMUNICATING SCHOOL RULES AND BEHAVIOURAL
EXPECTATIONS
St Patrick’s Primary School community is committed to:
● Teach,
● Practise,
● Apply, and
● Acknowledge the behavioural expectations as outlined above.
The St Patrick’s Positive Behaviour Support (PBL) Team will coordinate the process involved and support staff in
teaching, practising, applying and acknowledging appropriate behaviours. Team members will take on specific roles in
the process to support staff and school community. All staff will actively support all systems and processes in order to
bring about appropriate student behaviours. PBL Team will feedback to all staff at twice a term (or as required) at staff
meetings and via email.
See appendix C & E for Specific procedures and processes for TEACHING AND PRACTISING Behavioural
Expectations
PROCEDURES FOR ENCOURAGING POSITIVE BEHAVIOUR
● Body Language Strategies – smile, gestures, nod, thumbs up, proximity etc
● Verbal acknowledgment – recognition of how behaviours affect others, single word utterances, praise, descriptive
encouraging etc.
● Class visits sharing of work / achievements
● Verbal recognition of individuals or groups of students after lunch, afternoon tea or school events
● Being chosen for responsibilities / jobs
● Awards at school assembly
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Student of the Week: One student is chosen from each class to receive this award. This involves a student
who has shown exemplary behaviour, a solid work ethic and/or academic achievement.
• Merit Award: One student is chosen from each class to receive this award. The Merit Award is linked to a
specific learning achievement in the classroom. This student is chosen because they have attained a learning
goal.
• Making Jesus Real Award (MJR): Two students are chosen each week by nominated staff to receive this
award. This involves a student who has displayed characteristics of the MJR focus of the week.
• Star of the Month- Each classroom teacher chooses one student each month to be awarded Star of the Month.
This person is chosen for setting a positive example to their peers by displaying Christian attitudes and/or
exemplary work ethic. A photo is taken of each student and this is displayed in a prominent position before
being sent home.
•

●

School-wide Recognition Program- See Appendix H - Recognition Matrix

●

End of Year Awards- Teachers nominate names of students who exemplify Behavioural Expectations and
school values consistently throughout the year. (See Positive Incentives Policy)

PROCEDURES FOR DISCOURAGING INAPPROPRIATE BEHAVIOURS, RECORD KEEPING AND
DECISION MAKING
St Patrick’s Behaviour Management Policy and practices are based on restorative principles and are respectful of the
dignity, rights and fundamental freedom of individual students, and at the same time are focused on the effective
management of the school for the benefit of all.
Staff are encouraged to remember the dignity of students when responding to inappropriate behaviour. When
discouraging or correcting student’s behaviours, staff are encouraged to use the Restorative Practice process.
Minor [teacher managed behaviours - classroom / playground] inappropriate behaviours are recognised as any
behaviour that does not meet the “School Rules and Behavioural Expectations”
Major inappropriate behaviours are identified as deliberate actions that are offensive and/or dangerous to the physical
and/or emotional wellbeing of others. The consistent and repeated occurrence of minor behaviours may also be
considered as major. (App. G)

Minor inappropriate
behaviours

Major inappropriate
behaviours

are recognised as:

are recognised as:

any low intensity behaviour that does not meet the “School
Rules and Behaviour Expectations”.

deliberate actions that are offensive and/or
dangerous to the physical and/or emotional
well being of others

Teacher Managed Behaviours

May include repeated minor.

Minor

‘Work On It’

● Rough play (non-serious but inappropriate physical
contact)
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Short Time Out
- In Library during afternoon play session.

● Defiance and disrespect (back chatting, refusing to
co-operate, failure to respond to teacher request,
being disrespectful)
● Continued disruption in classroom. After in-class
management system has been applied.
● Off task behaviours (task refusal, task avoidance,
calling out, wandering around the room) After inclass management system has been applied.
● Inappropriate language (At discretion of the
incident / level of age).

(Principal / Assistant Principal /
Nominated Delegate to supervise)
● Behaviour reflection sheet to be
filled in by student and discussed.
● Continued poor behaviour choices:
● 3 ‘Work on Its’ parents phoned by
supervisor.
●
●
●
●

● Dress (Follow uniform policy)
● Punctuality (late arrival to class). After in-class
management system has been applied.
● Technology misuse. (Follow the technology
policy.)
● School property misuse

4 or more “Work on Its”:
Student to see student counsellor
Parent’s involved
Student passport created for
individual needs.
● All staff to be informed if a student
is on a passport. This is to be
communicated confidentially via
email. Casual teachers are to be
informed by the Assistant Principal
at the beginning of the day they are
working at the school.

● Other (any other inappropriate behaviour that has
low intensity)

Major: Use discretion
● Physical Aggression

Student counsellor to become involved and a
personalised passport will be created, in
consultation with parents, homegroup
teacher and other relevant staff.

● Repeated on going off -task behaviours

● Abusive language

Follow the “Diocesan Suspension and
Expulsion” Policy. All staff are to be
informed if a student has been suspended or
expelled. This is to be communicated
confidentially via email.

● Theft
● Property damage
● Other
● any persistent minor breaches

Process for Minor Misbehaviours
1. Work On It forms to be kept in the black folders which are kept in each Pod, Staff Workroom and Principal &
AP offices. Staff are to collect the folder prior to going on duty.
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2.
3.
4.
5.

Complete Work On It form if behaviour breaches minor / major behaviour.
Work On It forms to be placed on the Assistant Principal’s desk.
Assistant Principal to collate data and re-share updated spreadsheet with all staff via email.
Work On It supervisor will meet with students who need to reflect on behaviour. (Next school day). Work On
It forms and reflection sheets will be filed in Work On It Folder. (to be stored in Assistant Principal office.)
6. After receiving 3 Work On Its within the term, parents are notified via phone by the Work On It supervisor.
Before a phone call is made to the parents (3 Work On Its) a team; made up of the Principal/Assistant Principal,
homegroup teacher and PBL team member will decide whether the behaviours warrant a passport.
7. After receiving 4 Work On Its within the term the student counsellor is to become involved and a personalised
passport will be created, in consultation with parents, homegroup teacher and other relevant staff.
8. Work On It forms will start fresh from the beginning of each term.
Process for Major Misbehaviours
1. Student counsellor to become involved and a personalised passport will be created, in consultation with parents,
homegroup teacher and other relevant staff.
2. Follow the “Diocesan Suspension and Expulsion” Policy.
REFLECTIVE MATERIALS
●
●
●
●
●

St Patrick’s Primary School Anti–Bullying Policy
St Patrick’s Primary School Positive Incentives Policy
Diocesan PBL Guidelines
Diocesan Suspension & Expulsion of Students Policy
Diocesan Violence in Schools Package

LIST OF APPENDICES
Appendix A - School Rules and behavioural expectations – full matrix
Appendix B - Procedures for Teaching & Communication School rules & Behavioural expectations
Appendix C - Lesson Plan Schedule
Appendix D - PBL Team roles and responsibilities
Appendix E - Procedures for discouraging inappropriate behaviours and data collection and decision making.
Appendix F - Behaviour Reflection Form
Appendix G - Encouraging appropriate behaviour expectations in non-classroom settings (Playground, assembly,
excursions, bus duty etc.)
Appendix H - Recognition Matrix

This policy was last ratified by St. Patrick’s School Board in....
Reviewed in…
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July 2010
August 2016
December 2017
November 2018

Appendix D

VISITOR AND VOLUNTEER POLICY
Scriptural Context
“You have been told what the Lord requires of you, only to do right and to love god and to walk humbly with your God.”
Micah 6:8
Rationale
St Patrick’s School is an inclusive community which welcomes visitors and volunteers, and values their contribution. The school
aims to provide a friendly, caring and safe environment which fosters the development of every child and provides opportunities for
the broader community to contribute to this development.
Definitions
Person Conducting a Business or Undertaking (PCBU)- A PCBU conducts a business or undertaking alone or with others. The
business or undertaking can operate for profit or not-for-profit. The definition of a PCBU focuses on the work arrangements and the
relationships to carry out the work. In addition to employers, a PCBU can be a corporation, an association, a partnership or sole
trader.
Volunteer- A volunteer is a person who is acting on a voluntary basis (irrespective of whether the person receives out-of-pocket
expenses).
Worker- A worker is a person who carries out work in any capacity for a person conducting a business or undertaking, including
work as a volunteer.
Aims
St Patrick’s Primary School is an educational community committed to the creation of a safe, caring and happy learning environment
where:
● The fundamental right of children to be treated with dignity and respect is acknowledged.
● The parents/guardians are valued as partners in education and are invited to be involved in their children’s education.
● The safety of all children, staff, parents, volunteers and visitors is of major importance.
● Sensitive information about staff and children is treated with confidentially.
Under the Work Health and Safety Act 2011 (NSW) the school must ensure that visitors and volunteers are not exposed to risks
to their health and safety whilst they are on the school premises. It is expected that all visitors and volunteers will comply with any
directives issued by the Principal or delegated person whilst on the premises, and to follow the guidelines in order to maintain a
safe, supportive school environment for students, employees and the broader community.
Guidelines & Guideline Indicators
1. Duty of Care
Students observed in the school cannot be discussed with other parents or staff, including the child’s parents. Any questions
regarding students at St Patrick’s Primary School are to be referred to the child’s teacher, Principal or Assistant Principal.
A PCBU has the primary duty of care to ensure the health and safety of workers while they are at work in the business or undertaking.
A PCBU is also responsible for ensuring work carried out does not carry risk to the health and safety of others.
This means the PCBU must:
• Provide and maintain a safe work environment;
• Provide and maintain safe plant and structures;
• Provide and maintain safe systems of work;
• Ensure the safe use, handling and storage of plant, structures and substances;
• Provide adequate facilities (and ensure access is maintained);
• Provide instruction, training, information and supervision; and
• Monitor the health of workers and conditions at the workplace.
Volunteers which have both volunteers and paid employees will need to be afforded the same occupational health and safety rights
and responsibilities as paid employees.
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2. Duties of Workers (Volunteers)
St Patrick’s Primary School requires that adults other than those employed as staff members:
● Undertake training where necessary. E.g. Helping with classroom reading, art/craft, mathematics, canteen induction…
When working with children, volunteers should:
● Always act in the best interests of the children
● Work cooperatively with staff members’
● Take all reasonable steps to protect the children in their care
● Refer behaviour concerns to the classroom teacher who will then take appropriate action
● Avoid physical contact at all times
● Affirm the children and always speak in a calm manner to them
● Work with children in the sight of the teacher
When volunteering in the school, volunteers should:
● Take reasonable care for your own safety;
● Take reasonable care to ensure your acts or omissions do not adversely affect the health and safety of others;
● Comply with reasonable instructions from the PCBU to assist them in complying with the WHS Act; and
● Co-operate with policies or procedures relating to health and safety that the workers have been notified of.
3.

Duties of Visitors
● Take reasonable care for their own safety;
● Take reasonable care to ensure their acts or omissions do not adversely affect the health and safety of other persons; and
● Comply with any reasonable instructions from a PCBU.

4.

Signing on
● All persons entering the school grounds must report to the Administration Office.
● Persons whose sole purpose is to deliver goods are not required to sign the Visitors Book but must still report to the Office
and inform a staff member of their delivery.
● Persons other than those making a delivery shall sign the Visitors Book on arrival, and sign off when they leave the
premises.
● Volunteer badges or Visitors lanyards are available at the Administration Office. These should be worn whilst on the
school premises.
● Visitors and volunteers shall read and be familiar with the contents of the Visitor Safety Guidelines which are attached to
the Sign On book at the Office.
● Any person who will be working as a volunteer in contact with children at the school, or any visitor who will be in contact
with the children is required to complete a “Volunteers Declaration” form before proceeding further. This is available
from the Administration Office, and is required to be signed once only. The completed form will be kept on file.
● Visitors and volunteers should read and be familiar with the “Advice on Child Protection” before they commence any
activity in the school. This advice is on the reverse side of the Visitor Guidelines attached to the sign on book.

5.

Emergency Evacuation Procedures
● Visitors and volunteers shall read and be familiar with the school’s Evacuation Procedures. A copy of this is displayed at
the Administration Office and in each of the pods.
● The signal to evacuate is a prolonged 30 second ringing of the hooter. Following the directions of staff, all visitors and
volunteers and students shall leave the rooms or area and proceed immediately to the Assembly Point. The main Assembly
Evacuation Point is at the far end of the playing field or the staff car park.
● Visitors and volunteers should report to the Administration staff at the Assembly Point to have their names marked off.

6.

Use of Facilities
● Visitors and volunteers shall use the staff toilet facilities. These are located next to the staffroom.
● Staffroom facilities are available for the comfort and convenience of visitors and volunteers. Administration staff should
be consulted to make sure it is convenient at the time.

7.

Child Protection Act
● Visitors and volunteers should ensure they are not alone with a student in any part of the school. A staff member should
be informed immediately if this occurs.
● A completed “Volunteers Declaration” form is a requirement of every visitor and volunteer, as well as employees. Please
fill in one of these forms at the School Office before proceeding. Only one of these forms per person is required for the
duration of that person’s involvement with the school.
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8.

Chemicals
● No chemicals of any type are permitted to be brought onto the school premises, or used in school classrooms, unless prior
permission is given by the school Principal or delegated person. A copy of the Material Safety Data Sheet will be obtained
and read by the school Principal or delegated person, and a Risk Assessment carried out, before any chemical substance is
permitted to be used.

9.

Smoking
● St Patrick’s School is a NO SMOKING environment at all times. All school buildings, property and grounds are ‘Smoke
Free’ zones. There are no exceptions to this.
● There is to be no smoking at any school function or extra-curricular event held on the school premises.

10. Manual Handling
● No visitor or volunteer will engage in any specialised activity that would normally be carried out by a licensed
tradesperson– this includes working with electricity, handling chemicals and major repairs and maintenance to plant and
buildings.
● Persons entering the school will practise safe handling and lifting when moving any items in the school. Stepladders shall
be used to reach high objects and trolleys used to move heavy items. If in doubt, persons should not attempt the task but
ask for help at the Office
11. Animals
● All domestic animals brought onto the premises (at the discretion of the Principal) must be properly controlled with a
lead or leash, or cage if appropriate. Children are not to be encouraged to pet the animals.
Reflective Materials
● St Patrick’s School Volunteer Declaration Form, 2011
● St Patrick’s School Enrolment Form, 2015
● St Patrick’s School Parent Information Book, 2016
● Lismore CEO Advice on Child Protection for Casual Teachers/Volunteers/Contractors
● Visitor Safety Guidelines
● St Patrick’s School Electrical Safety Policy, 2010
● Work, Health and Safety Act, NSW, 2011

This policy was last ratified by St. Patrick’s School Board in
& Reviewed in
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September, 2006
September, 2011
November, 2015

Appendix E

ASTHMA POLICY
Rationale
St Patrick’s School is committed to raising the awareness of asthma amongst those involved with the school community.
Approximately 1 in 8 children have currently been diagnosed asthmatic. It is a common cause for school absenteeism
and is a major cause of childhood admissions to hospital. People die from asthma and more than half of these asthma
deaths are preventable. With appropriate management the impact of asthma can be minimised.
Scriptural Context
“Help carry one another’s burdens and in this way you will obey the law of Christ.”
Galatians 6:2
Aims
The aim of this policy is to document strategies for implementation of best practice asthma management within a
school’s setting so that:
● All staff are aware of which individuals are asthmatic
● All individuals who have asthma can receive appropriate attention as required
● We can respond to the needs of those who have not been diagnosed with asthma and who have an asthma attack
or difficulty breathing
Guidelines
Asthma management is the co-responsibility of the school and family. This Policy outlines measures that need to be
implemented to ensure the safety of all students. It is the responsibility of the Principal or delegated person to ensure
that these guidelines are followed and practised. Management, staff and families each have a role in the effective control
of asthma. This is outlined in the indicators.
● Recognising that asthma is widespread and can be serious and we welcome anybody with asthma
● Raising the awareness of asthma amongst those involved with our school
● Providing the opportunity for staff to receive training in recognising and responding to an asthmatic attack
● Keeping a record of all individuals with asthma when this information is provided to us
● Providing the necessary procedures to ensure the health and safety of all persons with asthma involved with our
school
● Recognising that people with asthma need immediate access to their reliver medication at all times
● Providing an environment in which children with asthma can participate in all activities to their full potential
● Ensuring asthma emergency kits are available during all onsite and offsite activities
Guideline Indicators
Asthma management should be viewed as a shared responsibility. To this end each of the key groups within St Patrick’s
Primary School gives the following undertakings:
The Management will:
● Identify children with asthma during the enrolment process.
● Ensure a copy of the Asthma Policy is available to parents through the school’s corporate website.
● Provide all staff with a copy of the Asthma Policy and brief them on asthma procedures upon their appointment
to the school.
● Provide opportunity & encouragement for staff to attend regular asthma training and ensure that at least one
staff member responsible for first aid who has completed asthma training (Emergency Asthma Management) is
on duty whenever children are being cared for or educated, including off site excursions.
● Provide an Asthma Record to all families of children with asthma upon enrolment.
● Ensure that all staff are informed of the children with asthma in their care.
● Formalise and document the internal procedures for Asthma First Aid, for both children with a diagnosis of
asthma, and those with no known diagnosis of asthma (first attack).
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●
●
●
●

Ensure that an Asthma First Aid poster is displayed in a key location. See Appendix One.
Ensure that the Asthma Emergency Kit contains a blue reliever puffer (e.g. Airomir, Asmol, Epaq or Ventolin),
a spacer device and child mask if necessary and concise written instructions on Asthma First Aid procedures.
Authorised staff member checks expiry dates.
Promptly communicate any concerns to families should it be considered that a child’s asthma is limiting his/her
ability to participate fully in all activities.

Staff will:
● Ensure that they maintain current Asthma First Aid training.
● Ensure that they are aware of the children in their care with asthma.
● In consultation with the family, optimise the health and safety of each child through supervised management of
the child’s asthma.
● Ensure that all regular prescribed asthma medication is administered in accordance with the information on the
Child’s Asthma Record.
● Administer emergency asthma medication if required according to the child’s Asthma Record. If no Asthma
Record is available, the Standard Asthma First Aid Plan should be followed immediately.
● Promptly communicate, to management and families, if they are concerned about the child’s asthma limiting
his/her ability to participate fully in all activities.
● Encourage children to carry their reliever medication and use their medication as soon as symptoms develop.
Families will:
● Inform the school, either upon enrolment or on initial diagnosis, that their child has a history of asthma.
● Provide all relevant information regarding the child’s asthma via the Asthma Record as provided by the child’s
doctor.
● Notify the staff, in writing, of any changes to the Asthma Record during the year.
● Ensure that their child has an adequate supply of appropriate medication (reliever) and spacer device clearly
labelled with the child’s name including expiry dates.
● Communicate all relevant information and concerns with staff as the need arises e.g. if asthma symptoms were
present during the night.
Strategies
School/ Community Health Education Curriculum
● Asthma awareness sessions during assemblies.
● Parent Information via Newsletter
● Students with asthma are encouraged to take part in normal sporting activities.
School Indoor Environment
● Pods with carpet will be vacuumed weekly.
● Ceiling fans and heating/cooling vents will be cleaned regularly.
● Low allergy / irritant cleaning agents will be used for cleaning.
● No smoking is allowed within the school grounds.
School Outdoor Environment
● Any insect sprays or weed sprays will be used on weekends or school holidays.
Excursions:
For every school sporting day, excursion or camp:
● A minimum of one staff member capable of managing an acute asthma attack will be present.
● Parents/ carers will be notified of their responsibility to ensure that their child has an adequate supply of
appropriate medication.
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●
●
●

Students will be encouraged to continue taking usual medications and to always carry their blue reliever puffer.
(Airomir, Bricanyl or Ventolin)
A large volume spacer and blue reliever puffer will be carried in the school First Aid Kit/ Asthma First Aid Kit.
A copy of the Asthma First Aid steps will be carried in the Offsite School First Aid Kit/ Asthma First Aid Kit.

Reflective Materials
●
St Patrick’s Vision Statement
●
St Patrick’s School Pastoral Care and Student Management Policy
●
The Asthma Friendly Children’s Services Guidelines
●
The Asthma Foundation of NSW’s Policies
●
Occupational Health and Safety Act

This policy was last ratified by St. Patrick’s School Board in
& Reviewed in
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September, 2006
November, 2015
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Appendix F

ENROLMENT POLICY

Scriptural Context
“The gifts he gave us were… to equip the saints for the work of ministry, for building up the body of Christ, until all of
us come to unity of the faith.”
Ephesians 4:11-13

Rationale
St Patrick’s Primary School, Macksville believes that:
● Parents have a right to choose the schooling for their children which reflects their own faith, values, beliefs and
hopes.
● Catholic schools have a particular responsibility to provide a Catholic religious education to children baptised
in the Catholic faith and to support parents in honouring the commitments they have made on behalf of their
children at baptism.

Aims
St. Patrick’s Primary School, Macksville, is a Catholic school community, which exists to provide an education for
children of the Nambucca Valley Parish Community, within a Christ-centred context. It aims to:
● Preach the Gospel in such a way that the children hear, understand and apply it in their lives.
● Build a community of caring people that includes children, priest, teachers and parents, in which Catholic
worship and fellowship are shared openly and comfortably.
● Commit ourselves to develop in our children the capacity and will to reach out in service to others, especially
the poor and the oppressed.
● Nurture each individual student’s growth in faith and unique potential and gifts. This
occurs to enable a ‘fullness of life’ through Jesus Christ and his teaching (John 10:10).
● Offer excellence in educational opportunities founded on the mission of Jesus Christ articulated in Catholic
Education in the Diocese of Lismore: Foundational Values for Catholic Identity and Mission.
In such aims, St Patrick’s Primary School values ‘who we are and what we do’: parents are invited to enrol in the school
in full knowledge of the expectations around the Catholic Faith and the teachings, beliefs and practices of the Catholic
Church. In essence, the parish remains at the ‘centre’ of the parish school.
Enrolment Procedures
The Principal determines the size of the homegroups, mindful of the educational (and other) needs of the students.
School enrolment is dependent on the availability of appropriate personnel, learning spaces, resources and the school's
ability to adequately serve the child's needs.

Guideline Statements For Enrolment
1.
2.

3.

Enrolment of a child into St Patrick’s Primary School cannot be guaranteed. A fair and transparent process to
determine the priority of enrolment will be implemented. Once enrolled, students of all faiths and beliefs should
know that they are cared for and accepted in the school.
St Patrick’s Primary School will recognise and accept the responsibility to welcome and support those who are
poor, marginalised and whose need is the greatest. Financially poor Catholic family enrolments will be
welcomed and adjusted for, in school planning and budgeting. No child will be denied a Catholic education
because of a family’s genuine inability to pay school fees.
St Patrick’s Primary School is committed to the inclusion of children with additional needs through the
processes set out in the diocesan Enrolment Guidelines and Support for Students with Disabilities flowchart.
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Enrolment priorities are as follows:
1.
2.
3.
4.

Catholic families of the Nambucca Valley Parish who are known and involved members of the Parish.
Catholic families of the Nambucca Valley Parish who participate irregularly in the life and worship of the Parish.
Other than Catholic Families committed to a Christian denomination who seek a Catholic education and who
currently have or have had children within the school.
Other than Catholic families who are open to the spiritual and religious possibilities offered by a Catholic school.

Related Issues
● Provision will be made for Catholic families transferring an enrolment from other clusters/diocese or states.
● Siblings of children already enrolled in the school are considered by the same criteria above. However, within
each of these categories, a sibling of a child already enrolled will have preference over an applicant who does
not have a sibling enrolled in the school.
● Enrolment of non-Catholic students will only be considered for homegroups not exceeding 30 students.
● If the class size of 30 has been attained, non-Catholic students will be invited to put their name on a waiting list
until a vacancy occurs.
Important Note: In exceptional circumstances, the Principal may vary the above priorities to suit particular local
circumstances prevailing at the time.
Enrolment Process
The Catholic narrative and tradition (as well as celebrating and naming successes) is to be shared with the wider
community using varying media in the enrolment period, including advertising in local newspapers. All elements of the
Catholic worldview and the promotion of faith, peace and social justice activities is to be evident in parish school
communications, in the enrolment period.
Parents/Carers will be handed a copy of the St Patrick’s Catholic Identity Brochure at the time of enrolment. The
Principal will discuss the importance of the Catholic school, including various aspects of Catholic faith, Sacramental
programs, Religious Education, Catholic social teaching and pastoral care.
Students enrolling in the Kindergarten class
Enrolment dates will be announced well ahead of actual date (publicised in the school newsletter). Applicants will be
interviewed in Term Three each year (Dates to be set by the Principal). Applicants will attend an interview with their
parents/carers. Parents/carers will be expected to support the school program, curriculum and the school’s desire to
foster the values of the home.
Transfer of Students from another Catholic School
All students who transfer from another Catholic school to St. Patrick's, either at the commencement of the year or during
the year, are enrolled at St. Patrick's at the completion of the following requirements: 1) Completion of Enrolment Form, including copies of birth, Baptism and immunisation
certificates.
2) Parents/carers and their child have an interview with the Principal and Assistant Principal, which consists of:
- Outlining the school program and policies.
- Discussion on the child's previous education standard. Copies of previous reports are to be submitted.
- Details of any specific needs of the child e.g. academic, medical or behavioural. Any past violent behaviour or any
other serious behavioural problems resulting in suspension or expulsion must be disclosed on the enrolment form.
Should this information not be disclosed on the form, enrolment may be withdrawn.
- Making a commitment to the payment of school fees.
Enrolment of Student from Government School
Parents/carers who wish to transfer their child from a Government School will: 1) Make an appointment with the Principal. Parents/carers and their child have an interview with the Principal &
Assistant Principal to:
discuss the policies and philosophies of a Catholic school.
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-

2)

3)
4)

discuss that all students attend religious instructions, including liturgical celebrations and prayer.
(Catholic Identity Brochure)
make a commitment to the payment of school fees.
At this time they will be asked to bring with them to the interview:
The child's school reports.
Details of any specific needs of the child e.g. academic, medical or behavioural. Any past violent
behaviour or any other serious behavioural problems resulting in suspension or expulsion must be
disclosed on the enrolment form. Should this information not be disclosed on the form, enrolment could
be withdrawn.
The Principal may contact the current school to help assess the benefit of transferring the child.
The parents/carers will be notified after the Principal has made a decision regarding enrolment.

Enrolment of Children with a Learning Difficulty
St Patrick's Primary School will enrol children with a physical, mental or intellectual disability at the completion of the
following procedures and approval of the Principal.
● Initial interview with parents/carers to ascertain the specific needs of the child.
● Discussion with parents/carers concerning the philosophies and policies of St. Patrick's School.
● Principal requests from parents/carers all relevant medical information and specialist’s reports that may assist
the Learning Support Team in making a decision (and teachers developing a program).
● Principal to ascertain the needs of the child and the possibility of the school integrating an additional needs child
into its program.
Enrolment of additional needs children is not to be accepted on the assurance of Government/Diocesan funding but on
the school's ability to meet the needs of the child. The school must be able to prove “undue hardship” before an enrolment
application is rejected.
Following the enrolment of the child, the Principal then applies for Learning Support Funding from the Diocese and
Federal Government.
The school accepts the responsibility to finance any changes needed to doors, ramps, pods etc. to assist with the
integration. The final decision to enrol is made by the Principal, in consultation with the Additional Needs teacher, CSO
Inclusion Consultant and Inclusion Officer.
On-Going Enrolments
The Principal and the Parish Priest retain the right to cancel or suspend enrolments of any child or family under the
following guidelines: 1) Consistent long-term non-payment of school fees.
2) Refusal by parents to negotiate financial problems relating to the non-payment of fees.
3) Parents who undermine the philosophies of a Catholic school.
Age of Enrolment
A) Compulsory schooling: It is the duty of the parent/carer of a child of or above the age of 6 and below the age of 15
to cause the child to be enrolled at a government school or registered non-government school and to attend the school
at all times when the school is open for the child’s instruction or participation in school activities. (Education Act 1990,
Section 22)
B) Those who turn five years of age on or before the 31st July during the year of enrolment to Kindergarten may be
admitted without question, provided they meet the requirements of the Enrolment Policy.
C) Children who turn five years of age after 31st July during the year of enrolment to Kindergarten will not be enrolled
until the following year, provided they meet the requirements of the Enrolment Policy. This is consistent with the
policies of Catholic Schools Office, Lismore.
D) Certificate of exemption from attending school
1. The Minister may grant a certificate exempting a child from the requirement of this Part that the child be enrolled
at and attend a registered non-government school, if the Minister is satisfied that conditions exist which make
it necessary or desirable that such a certificate should be granted.
2. Under Section 25 of the NSW Education Act (1990), the minister may grant a certificate of exemption from
enrolment at school. This power is delegated, subject to these guidelines, to the Director of Catholic Schools, in
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3.

relation to granting of an exemption from enrolment at school totalling up to 100 days in a 12 month period.
The power to exempt students in Catholic systemic schools for periods of 100 days or more in a 12 month period
currently remains with the minister. Applications should be forwarded through the diocesan office to the
Catholic Education Commission, NSW.
Reasons for granting exemptions from enrolment at school. The Director of Catholic Schools may grant such
exemptions (for up to 100 days in a 12 month period) due to:
i) 17.2.1 age, where a child turns six years on or after 1 October and is engaged in:
(1) Full time preschool education at an accredited preschool for the remainder of that school year.
(2) Participation in full or part-time accredited preschool programs for students with disabilities leading to
enrolment and full time attendance at a government or registered non-government school not later than
six months after the child’s sixth birthday.

4. The health or disability of a child necessitating the continuation of an individual program supported by medical
specialists not longer than six months after the child’s sixth birthday.
i)
Where children are expected to enrol in Kindergarten following the period of exemption from
enrolment, they may be involved in a transition-to-school program as a condition of their exemption.
Expulsion
Expulsion will never be taken without major and continuing consultation with parents/carers, Parish Priest and the
Catholic Schools Office, Lismore. The Director of Catholic Schools has the authority to expel a child from a Catholic
school.

Reflective Materials
●
●
●
●
●
●
●
●

St Patrick’s Behaviour Management Policy, 2017
Enrolment- Policy Development in Parish Schools SOP, Diocese of Lismore, 2018
Disability Discrimination Law, NSW 2004
Education Act, NSW 1990
St Patrick’s Catholic Identity Brochure, 2017
St Patrick’s Student Attendance Policy, 2016
Student Retention Policy, CSO, 2011
St Patrick’s Additional Needs Policy, 2017

This policy was last ratified by St. Patrick’s School Advisory Council in....
Reviewed in….
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June 2008,
June 2010,
March 2014,
Dec 2015,
March 2018

Appendix G

SCHOOL FEES POLICY
Rationale
Fees for education in a Catholic school are an inbuilt component of the total funding of Catholic Education. A proportion
of the funding for Catholic schools comes from the Commonwealth and State Governments. The remaining proportion
of the funding is raised through private financial contribution to supplement the Government’s contribution and is
principally met by the charging of school fees.
Scriptural Context
“My children, our love should not be just words and talk; it must be true love which shows itself in action.”
1 John 3:18
“I come that you may have life and have it to the full.”

John 10:10

Aims
It is the responsibility of St. Patrick’s School Advisory Council to set and charge fees in order to meet the financial
needs of the school. The School Fees Policy ensures that all Catholic families have access to a Catholic Education.
Guidelines
When setting fee levels, the Principal, Parish priest and St Patrick’s School Advisory Board will take into account the
policies of the Catholic Education Commission of NSW and of the Lismore Catholic Schools Office.
They will take into account the financial needs of the school and the ability of the community serviced by the school to
meet the level of fees to be charged, keeping in mind the socio-economic level of the community.
Fees and Levies
School Fee
St Patrick’s School charges a school fee for tuition purposes. The first child attending the school pays the full fee. Each
consecutive child attending school at the same time will have further discounts applied. The maximum fee is charged
for four or more children enrolled in the school.
A Resource fee is included in the school fee:● All classroom materials children will use during the course of the year
● Art supplies & sports equipment
● maintenance of our school library book stock.
● computer software and associated licenses
Maintenance Levy
All families pay a Maintenance Levy. This is one charge per family and is included in the overall fee structure. The
Maintenance Levy is set aside for small maintenance items that occur as natural wear and tear of the school facilities.
Parish Building Levy
All families pay a Parish Building Levy. This is one charge per family and is included in the overall fee structure. The
Parish Building Levy is collected each term by the Parish and is deposited into a Building Fund account. Funds collected
by the Parish are used to furbish a loan.
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Fee Remissions
St Patrick’s School may initiate offers for remission fees to families in situations where financial pressures are known
to exist. This will be decided on an individual basis by recommendation to the Parish Priest from the Principal.
Fee Collection
St Patrick’s School renders fee accounts to parents once a term throughout the school year. A letter (and personal contact
by the Principal if necessary) will follow up fees not paid as due promptly. For families with fees long overdue for
payment, the Parish Priest and Principal may employ the services of a debt collector and/or Solicitor to assist in
recovering monies due, when clearly the parent/caregiver is able to meet the payment but is unwilling to do so. It is
hoped that the institution of court proceedings to recover unpaid debts, would be extremely rare.
Guideline Indicators
Confidentiality- Consideration of application for fee relief should be restricted to the Parish Priest, Principal and
administration staff.
Fee Collections:
● School fees for the following year will be set at the final School Advisory Council meeting after estimating income
and expenditure on projected enrolments for the next year. The collection rate and a surplus to allow for the
unexpected need to be taken into account when considering the fee. Fees set will be reflected in the new budget and
will take into account rising costs and the ability of families to pay accordingly. The School Advisory Council will
then recommend the fee structure and budget be presented to the Parish Finance Council for approval.
● In the first term of the new year, St Patrick’s School will provide parents with the full details of fees and charges for
that year.
● Payments will be accepted in full up front at the start of the year, or on a quarterly, fortnightly or weekly basis.
Accounts sent out each term are to be paid by the due date, unless an alternative arrangement has been made with
the Principal.
● Parents are able to pay by cash, cheque, eftpos or direct credit into the bank account.
● Fee statements are issued at the commencement of each school term.
● Receipts will be emailed to parents/caregivers.
● Send “Reminder Statement” six weeks into term with 1 week to pay.
● Send letter 1 or 2 requesting payment seven weeks into term.
● Send letter 3 requesting payment eight weeks into term.
● Send letter 4 requesting payment nine weeks into term.
● Telephone or personal contact ten weeks into term.
The balance is in securing a reasonable justice to all parents by seeking to ensure that individual parents contribute their
share. This must be placed in context of the Church’s mission to care for and educate the student. The damage might be
done to the Church’s image by the refusal of access of a possible expulsion of a student is a further consideration.
Further, it is likely that harm will be done to the relationship between parents and the Church if parishes pursue the
matter of fee recovery in these public ways and this is to be avoided.
a) If accounts have fallen in arrears any given term, and no contact has been made with the Principal or the Parish
Priest, the Principal is to telephone the family / families concerned, to make an appointment to meet with the
Principal.
b) With the approval of the Parish Priest, fees overdue for payment by more than one year may be placed with a
debt collection agency or solicitor in an effort to have the overdue account finalised.
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Reflective Materials
● Handbook for Parish Schools 2008, Catholic Education Office, Lismore
● Enrolment Policy 2015, St Patrick’s School
● Parent Information Book 2015, St Patrick’s School

This policy was last ratified by St. Patrick’s School Board in
& Reviewed in
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June, 2005
September, 2010
November, 2015

Appendix H

ANTI-BULLYING POLICY
SCRIPTURAL CONTEXT
“And now I give you a new commandment: Love one another. As I have loved you, so you must love one another.”
John 13:34
STATEMENT OF SCHOOL POLICY
At St Patrick’s School the dignity of the human person is the foundation of all Catholic social teaching and intrinsic to
our education ministry. Consequently, the principle that the person is made in the image and likeness of God, is central
to the mission of our parish school. This policy identifies the interconnectedness of the characteristics of quality Catholic
learning and teaching and is intended to value, respect and promote the self-esteem and dignity of each student. The
school will actively promote anti-bullying messages alerting students and staff of the need to be vigilant.
SCOPE OF THE POLICY
It is essential that we create and maintain a respectful, safe and supportive learning environment that promotes student
wellbeing and enables the school to engage a diverse range of learners including those with a disability.
This Anti-Bullying policy supports the school’s Mission and Vision Statements and Catholic Education in the Diocese
of Lismore, Foundational Beliefs and Practices-The Essential Framework.
The Diocesan approved poster resource is included in this policy, Nine Elements for a Parish School Approach to
Wellbeing and is based on the National Safe Schools Framework. This poster helps to locate bullying issues within a
wider pastoral care context.
This policy covers the bullying of students with disabilities. Disabled children and young people enrolled at St
Patrick’s School need:
● To know they have the right to be safe from bullying. They need to know what bullying is, how to keep safe
and what to do if adults do not do enough to stop the bullying
●

To be involved in the development and review of school anti-bullying policies

●

All children and young people need to know what to do to help stop a disabled child or disabled young person
being bullied

At St Patrick’s School we expect that learning technologies are used ethically and responsibly in the school environment,
so that communication is respectful and human dignity valued. The prevention of and responses to incidents of bullying,
inappropriate use of technology and disrespectful behaviour is more readily achieved in a caring and supportive school
culture that promotes positive relationships and reflects Gospel values. Bullying, cyber-bullying, harassment, aggression
and violence disregard core values of our faith including dignity, respect, justice, equity, compassion, trust and courage.
Importantly, such actions can adversely affect the wellbeing of our students and are therefore unacceptable.
All members of this school community are expected to prevent and challenge such actions in order to build respectful
relationships that respond effectively and sensitively to the needs of each student.
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CONTEXT
At St Patrick’s School we define bullying as:
A pattern of repeated physical, verbal, psychological or social aggression that is directed towards a specific student by
someone with more power and is intended to cause harm, distress and/or create fear. Bullying of any form or for any
reason can have long-term physical and psychological effects on those involved, including bystanders.
Bullying may be carried out overtly (e.g. face – to – face) or covertly (e.g. through repeated social exclusion or via
technology). It is a sub-category of aggression and is different to, but also related to, harassment and violence. It is not
the same as conflict or social dislike even though, in some cases, the outcome of both can be bullying.
The different types of bullying identified by the National Safe Schools Framework (NSSF) include:
Face-to-face bullying (sometimes referred to as direct bullying) involves physical actions such as punching or kicking
or overt verbal actions such as name–calling and insulting.
Covert bullying (sometimes referred to as indirect bullying) is a subtle type of non-physical bullying which isn’t easily
seen by others and is conducted out of sight, and often unacknowledged by adults.
Cyber-bullying occurs through the use of information or communication technologies such as Instant Messaging, text
messages, email and social networking sites. Cyber-bullying involves the use of any information and communication
technology involving deliberate, isolated or repeatedly hostile behaviour by an individual or group, that is intended to
harm others or is undertaken recklessly, without concern for its impact on others. By virtue of its nature, technology
facilitates repeated access to harmful content. It has many similarities with offline bullying but it differs in that the
student(s) who is/are bullying can be anonymous, it can reach a wide audience and the sent or uploaded material can be
difficult to remove.
Most students who cyber bully also bully off-line. It is now recognised that many forms of covert bullying appear to
have significant potential for serious harm.
This definition refers to the use of digital technologies which are very much a part of life and learning, because they
offer such a wide range of tools and platforms for social and educational engagement. However, the risks of the digital
environment must be acknowledged and constantly addressed. Being cyber safe and acting ethically when using
electronic communications is the responsibility of all members of this school community.
At St Patrick’s School a conflict between equals and single incidents are not defined as bullying although, of course,
such incidents will require intervention by the school and are treated as serious.

DUTY OF CARE AT ST PATRICK’S SCHOOL
Staff at this school must be aware of the possibility of bullying and take action to prevent bullying if it is reasonably
foreseeable.
The school will take reasonable actions to develop plans and implement programs aimed at deterring bullying activities.
At St Patrick’s School the following anti-bullying plans and programs are mandatory:
1 Bounce Back
2 Cyber Bullying
3 Restorative Practices
4 Mini Vinnies & Student Council
5 Making Jesus Real
Our Duty of Care means this Anti-Bullying Policy and Procedures is disseminated as appropriate to members of the
school community in both digital form on our web and in hard copy school policy documents.
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If a serious criminal offence has been identified, we will report this to the police. This is the principal’s responsibility.
Teachers are to contact the principal immediately when conduct such as stalking, destruction of property, threats to
inflict serious injury and/or kill, physical and sexual assault, offensive behaviour, discrimination, cyber stalking,
defamation, breach of privacy, hacking, sexting and creating or possessing and/or disseminating child pornography are
brought to their attention.
Teachers must be aware that in many instances, cyber-bullying can constitute criminal conduct, especially when the
behaviour is seriously threatening, harassing or intimidating. Cyber bullying and highly inappropriate use of technology
could include: child pornography, fraud, impersonation, or sending words or images that cause offence, distress, menace
or threaten.
Our Duty of Care with bullying and related matters may in certain circumstances extend past the school hours of
instruction. If unacceptable behaviour occurs that has a close nexus with the school or with the wellbeing of a child
educated at the school but occurs outside school hours, off-site or through the use of a student’s personal mobile devices
and/or computer, we may still have an obligation to respond.
Therefore, at St Patrick’s School if staff become aware of such a circumstance they are obliged to bring the matter to
the attention of the principal.
AT ST PATRICK’S SCHOOL WE
●

Use an Anti-Bullying Response Pathway when we become aware of incidents. The Pathway assists with a regulated
and thorough response. (Appendix A)

●

Will implement an anti-Bullying Action Plan as part of the Response Pathway. (Appendix B)

●

Will keep a written record of any bullying investigation. (Appendix C sample)

●

Want students, staff and parent/carers to report bullying and cyber-bullying to the class teacher or directly to the
principal.

●

Will investigate complaints of bullying and cyber-bullying in a manner that respects the dignity and privacy of those
involved.

●

Will appoint a nominated person to co-ordinate strategies for the resolution of specific bullying incidents reported
in this school.

●

Will notify parent/carers of bullying incidents involving their children.

●

Will notify the Police Youth Liaison Officer if the bullying situation has involved violence, threat of harm or alleged
criminal conduct.

●

Will maintain records of bullying incidents and related interventions in accordance with the Catholic Schools Office
Compliance manual. At our school the written record is kept in the Student Record Folder on Google Drive.

●

Will survey students at least once a year on various matters and include questions about bullying, cyber bullying,
safety and wellbeing.

●

Will regularly review and evaluate this anti-bullying policy and the responsible use of technology procedures to
ensure they are working effectively. (Appendix D)

●

Will involve parents in this review through communication at Parents and Friends Association meetings.

●

Will purchase Anti-Bullying resources and support material for students, staff and parents and ensure easy access
to this material for all staff, parents and students.
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RESPONSIBILITIES: STAFF
Staff at St Patrick’s School aim to treat all members of the school community with dignity and respect and:
●

Implement the student anti-bullying and responsible use of technology procedures by responding promptly and
appropriately to reported incidents of bullying.

●

Support the student anti-bullying and responsible use of technology procedures through positive modelling and the
promotion of appropriate behaviour.

●

Access professional learning to support appropriate anti-bullying responses which could include cyber safety,
restorative justice practices, mediation and developing social skills in students. Such opportunities are made
available to staff on the same basis as other professional learning.

●

Support all aspects of related school policies.

●

Remain vigilant in how students are using technology.

●

Embed critical thinking, values clarification, respectful relationships and developing empathy into our teaching
practice.

●

Respond to bullying and cyber-bullying concerns by providing age appropriate guidance and boundaries so that
students can learn to self-regulate.

RESPONSIBILITIES: STUDENTS
Students have responsibilities as well. The staff at St Patrick’s School will encourage and support students to:
●

Follow the anti-bullying and responsible use of technology procedures. Assist students from Years 5 to 12 to
understand what their signature means on use of technology documents.

●

Immediately seek help from a trusted adult if they are aware of or involved in a bullying or cyber-bullying incident.

●

Seek support if bullied and refrain from retaliating in any bullying incident.

●

Understand that any social networking site that identifies the school by name or image or implication is part of the
school environment.

●

In age appropriate circumstances the student should keep evidence of alleged bullying and produce it on request
(for example phone text messages).

RESPONSIBILITIES: PARENT/CARERS
Parent/carers have responsibilities as well. At St Patrick’s School we will:
●

Ensure parents understand the School Enrolment Application Form inclusions on anti-bullying by discussing this in
relevant parent forums.

●

Request that parents notify the school promptly of all bullying situations involving their children.

●

Remind parents about the need to reinforce the school messages in the proper use of technology to help children
grow into ethical and responsible digital citizens.

●

Encourage parents to report serious matters of out-of-school hours bullying and cyber-bullying to the Police or other
appropriate authority (such as the Internet Service Provider) and, as relevant, to the school.
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Reflective Materials:
●
●
●
●

CSO Student Ani-Bullying Policy and Standard Operating Procedure (2015)
The National Safe Schools Framework (2011)
Nine Elements for a Parish School Approach to Wellbeing (CSO)
St Patricks Internet and Multimedia Devices Policy 2015

This policy was last ratified by St. Patrick’s School Board in
& Reviewed in
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December 2006,
May 2011,
September 2012,
September 2013
December, 2015

Appendix I

24 HOURS
Important information about accident protection for students*
Dear Parent
Every day there are accidents involving children. To assist parents with costs associated with those accidents, we have
SchoolCare Accident insurance provided by Catholic Church Insurances Limited. The SchoolCare Accident policy
provides protection to all students attending our school.
The 24-hour cover includes accidental injury cover 24 hours a day, 365 days a year and provides lump sum benefits
under Section 1 of the policy. Non-Medicare medical expenses are only payable in relation to activities such as:
– attending school
– engaging in a sporting activity
– a secondary student undertaking a work experience program
– voluntary services to a religious, charitable, educational or benevolent organisation
– youth activities organised by a voluntary association such as Guides or Scouts or
– travelling to or from the above activities.
Cover is worldwide.
Our policy covers three important areas of care and any one accident may be claimable under one or more of these
areas.
Cover includes:
1. Up to $7,500 inclusive per accident for medical costs (excluding any Medicare expenses or the Medicare
Gap) from the following registered medical practitioners:
● Dentist
● Chiropractor
● Osteopath
● Physiotherapist
● Remedial massage
● Podiatry
● Acupuncture, and also costs from a
● Chemist, and
● Hospital accommodation and facility fees.
Please note:
Federal legislation in Australia prohibits Catholic Church Insurances from covering:
●
●
●

the cost of any medical service for which a Medicare benefit is payable
the Medicare Gap or
the cost of any hospital treatment or other benefit unless the cost arises from an injury while taking
part in certain activities, such as:
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–
–
–
–
–
–

attending school
engaging in a sporting activity
a secondary student undertaking a work experience program
voluntary services to a religious, charitable, educational or benevolent organisation
youth activities organised by a voluntary association such as Guides or Scouts
or travelling to or from the above activities.

2. Fixed amounts for defined events. For example, when a student accidentally receives a fracture of the hand
the policy will pay a fixed amount of $250. The full table of benefits lists all the defined events covered under
the policy and the fixed amount payable. The full table of benefits is shown in the information sheet available at
www.ccinsurances.com.au
3. Other benefits related to the injury sustained including:
● Emergency transport resulting from an accidental injury
● Home tuition
● Hospital inconvenience allowance
● Nursing allowance
● Professional counselling fees and
● Assistance with payment of school fees in the event of the accidental death of a parent or guardian.
These are all limited to specific amounts per accident. These amounts are detailed in the table of benefits contained
in the policy, and are subject to the policy wording, terms, conditions and exclusions.
Your child may have an accident so please cut out the information below and keep it on your fridge or in a handy place.
*Summary only. See the policy document for full terms, conditions and exclusions.
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